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Article I

Agreement

A.
The articles and provisions contained herein constitute an agreement ("Agreement") by and between the Governing Board of the Little Lake City School District ("District") and the Little Lake Education Association/CTA/NEA ("Association"), an employee organization.

B.
This agreement is entered into pursuant to the Educational Employment Relations Act (Chapter 10.7, Sections 3540 - 3549, of the Government Code).

C.
This agreement shall become effective upon ratification by both parties and shall be in effect up to and including 06-30-26.
Revised: 8-9-17











      9-11-20










                  3-29-24
Article II

Recognition

A.
The District voluntarily recognizes the Association as the exclusive representative of the following certificated employees:

1.
TK-8 Grade Classroom Teachers,

2.
Nurses,

3.
Special Education Teachers (PreK-8),
4.
Temporary Teachers (classroom teachers with contracts),

5.
Licensed Speech and Language Pathologists, and


6.
Support Staff (TOSA);
B.
And excluded:

1.
Management, confidential, and supervisory employees:



a.
 Superintendent,



b.
 Assistant Superintendent of Business Services,



c.
 Assistant Superintendent of Educational Services,



d.
 Assistant Superintendent of Personnel Services,



e.
 Principals,



f.
 Assistant Principals,



g.
 Director of Programs,



h.
 Counselors,



i.
 Psychologists,



j.
 Audiologists,



k.
 Psychologist Interns,



l.
 Coordinator of Health Services, and



m.
 Coordinator of Technology Services;


n. 
 Behavior Specialist

2.
Substitutes (day-to-day and long term);

3.
Hourly.

C.
"Employee", as used in this Agreement, shall mean those certificated employees in the bargaining unit described above.

Revised: 7-16-14









 8-9-17
Article III

District Rights

A.
It is understood and agreed that the District retains all of its powers and authority to direct, manage, and control to the full extent of the law.  Included in, but not limited to those duties and powers, are the exclusive right to determine the time and hours of operation; determine the kinds and levels of services to be provided and the methods and means of providing them; establish its educational policies, goals, and objectives; insure the rights and educational opportunities of students; determine staffing patterns; determine the number and kinds of personnel required; maintain the efficiency of District operations; determine the curriculum; build, move, or modify facilities; establish budget procedures and determine budgetary allocation; determine the methods of raising revenue; contract out work; and take action on any matter in the event of emergency.  An emergency is a natural or human catastrophe such as fire, earthquake, flood, or large scale student disturbance.  In addition, the District retains the right to hire, classify, assign, evaluate, promote, terminate, and discipline employees.

B.
The exercise of the foregoing powers, rights, authority, duties, and responsibilities by the District; the adoption of policies, rules, regulations, and practices in furtherance thereof; and the use of judgment and discretion in connection therewith, shall be limited only by the specific and express terms of this Agreement, and then only to the extent such specific and express terms are in compliance with law.

C.
The District retains its right to amend, modify, or rescind policies and practices referred to in this Agreement in cases of emergency.  The determination of whether or not an emergency as defined above exists, is solely within the discretion of the District and is expressly excluded from the provisions of the Grievance Procedure.

D.
This article is not intended, nor shall it be construed as:

1.
Expanding the rights of the District beyond statutory and constitutional limits;

2.
Waiving the rights of employees under the Education Code or other statutes or constitutions; or

3.
Waiving or otherwise diminishing the rights of the Association or of employees, as set forth in other articles of this Agreement.

Article IV

Association Rights

A.
All Association business, discussions, and activities will be conducted by employees outside established work hours, as defined in Article XIX herein, and will be conducted in places other than District property, except when:

1.
An authorized Association representative obtains advance permission from the Superintendent or designee regarding the specific time, place, and type of activity to be conducted.

2.
The Association adheres to Civic Center Regulations regarding such usage.

B.
The Association may use the school mail boxes and bulletin board spaces designated by the Superintendent, subject to the following conditions:

1.
All postings for bulletin boards or items for school mailboxes must contain the date of posting or distribution and the identification of the organization.

2.
A copy of such postings must be delivered to the Superintendent or designee at the same time as posting or distribution.

C.
When given sufficient notice, the District agrees to place Association meeting dates on the District Calendar of Events.

D.
The Association Building Representative may call meetings of the membership at each building.  Such meetings shall not be conducted during work hours, as defined in Article XIX herein.

E.
With advance permission from the site principal, an Association representative may make Association announcements at building faculty meetings.

F.
The District will permit the President of the Association or designee to have a telephone at his/her workstation.  All expenses involving the telephone shall be borne by the Association.  The Association agrees that the usage of the telephone will not, in the site principal's opinion, interfere with school activities.

G.
The Association's representatives may meet with the Superintendent or designee at mutually agreeable times to discuss current school problems and practices, new or modified fiscal, budgetary, or tax programs, or major revisions of educational policy which are proposed or under consideration.

H.
The Association's representatives may consult with the Assistant Superintendent of Educational Services on matters relating to instructional needs and curriculum and


categorical programs.  Times shall be mutually agreed upon by the Association and the Assistant Superintendent.
I.
The first and third Tuesdays of each month shall be established as professional Association meeting days for employee involvement in Association activities.  The site principal will not schedule any meetings lasting longer than the workday established in Article XIX herein on those two Tuesdays specified above.  The District administration will not require attendance at meetings, unless of an emergency nature, on the first and third Tuesdays of each month.

J.
An Association representative may, at the employee's option, represent an employee in a grievance conference with District administrators, as established in Article XII, and shall receive compensation and health and welfare benefits, as specified in Articles XX and XXI, at his/her regular rate while in such conference, if such conference is during regular working hours.

K.
The Association may file a grievance on behalf of an identified employee.

L.
The Association may recommend to the District, within the framework of the WACSEP by-laws, employee representatives to the Citizens Advisory and the Staff Development Committees related to the implementation of Special Education laws, rules, and regulations.

M.
The Association and the District shall each appoint no more than three (3) persons to a joint committee to discuss the application of Special Education laws, rules, and regulations.  Committee recommendations will be presented to the Superintendent or Superintendent’s designee.  Release time shall be provided for the participants according to past practice.











Revised: 9-20-19

Article V

Negotiation Procedure

A. 
At the first regular Board meeting in April LLEA shall present its proposals for a successor agreement to the District.  At the first regular Board meeting in May, the District shall present its proposals for a successor agreement to the LLEA and the public.

B.
If the LLEA wishes to reopen Article XX, Compensation, Article XXI, Health and Welfare Benefits and two (2) reopeners for the 2024-2025 and the 2025-2026 school years, it shall submit proposals to the District prior to May 1, 2024 and May 1, 2025.  The District also shall have the option of reopening Article XX and Article XXI and two (2) other articles for the 2024-2025 and the 2025-2026 school years.

Revised: 8-9-17
                       9-11-20

       Revised: 9-22-22
Article VI

Organizational Security

A.
Any employee who is a member of the Association, or who has applied for membership, may sign and deliver to the LLEA Representative an assignment authorizing deduction of unified membership dues, initiation fees, and general assessments in the Association.  The LLEA Representative will notify the District of the authorization of deduction.  Pursuant to such authorization, the District shall deduct one-tenth (1/10) of such dues from the regular salary check of the employee each month for ten (10) months.











Revised: 9-11-20

B. 
With respect to all sums deducted by the District pursuant to this Article, for membership dues the District agrees promptly to remit such monies to the Association accompanied by an alphabetical list of employees for whom such deductions have been made, any changes in personnel from the list previously furnished.











Revised: 9-11-20

C.
The Association agrees to furnish any information needed by the District to fulfill the provisions of this article.










Revised: 9-11-20

Article VII

Leave Provisions

A.
Personal Illness and Injury Leave
1.
Full-time employees shall be entitled to ten (10) days leave with full pay for each school year for purposes of personal illness or injury.  Part-time employees shall receive proportionate benefits pursuant to the Education Code.

2.
If an employee does not utilize the full amount of leave authorized in Provision A.1 in any school year, the amount not utilized shall be accumulated from year to year.











Revised: 11-29-11
3.
After all earned leave, as set forth in Provisions A.1 and A.2, is exhausted, additional non-accumulated leave shall be available for a period not to exceed five (5) school months (100 days), provided that the conditions of Provision A.4 are met.  The amount deducted for leave purposes from the employee's salary shall be one-half (1/2) his/her regular rate of pay.










Revised: 11-29-11

4.
Upon request by District management, an employee may be required to present a medical doctor's certificate verifying the personal illness or injury and/or a medical authorization to return to work.  If the illness or injury exceeds five (5) work days, such certificate is automatically required.  If District management concludes that the absence is not due to personal illness or injury or that the illness is not sufficiently severe to warrant continued absence, or if the employee is not under the direct care of a physician, except in cases where religious convictions prohibit, then the Superintendent or designee, after notice to the employee, may refuse to grant such leave.  If an employee is hospitalized, he/she shall not return to work until a medical doctor's authorization to return to work is submitted.

5.
An employee must contact the District Office or Electronic Absent Reporting System Secretary as soon as the need to be absent is known, but in no event later than 6:30 a.m. prior to the start of the work day, to permit the employer time to secure a substitute service.  Failure to provide adequate notice may be grounds for denial of leave with pay. Under extenuating circumstances, an employee may petition the Superintendent for a waiver of the 6:30 a.m. deadline.









Revised: 11-30-18











Revised: 9-22-22
6.
An employee who is absent for any portion of a day shall have deducted that proportionate absence, except that the employee's principal or supervisor may excuse an employee up to one (1) hour early without deduction of pay.

7.
An employee shall not be allowed to return to work and may be placed on leave without pay if the employee fails to notify the District of the employee's intent to return to work at least one (1) hour prior to the close of the preceding work day, if such failure results in a substitute being secured.

8.
In September, the District shall provide each employee with a written statement of:

a.
His/her illness leave balance;

b.
His/her leave credited through the current school year;

c.
Date of regular employment;

d.
Illness leave used.

9.
Summer school employees earn one (1) additional day of sick leave for use during the summer session worked.  If unused, this day is added to the employee's accumulated total.  Employees may not use regular sick leave during summer school.

B.
Personal Leave.  Accrued unused sick leave may be used for Personal Necessity or Personal Business.








Revised: 10-06-08

1.
Personal necessity leave shall be charged against sick leave and shall be limited to absences meeting the following criteria:
Revised: 10-06-08
a.
Death or serious illness of a member of the employee's immediate family, as defined in Bereavement Leave;

b. An accident which is unforeseen involving the employee's person or property or the person or property of an employee's immediate family; examples of an accident involving an employee's property might be damage due to brush fires, flood, or earthquake;

c.
Childbirth involving the father of the child; or

d. Appearance in court in non-school related matters as a litigant or a witness under official order.

e. To care for his or her ill child, parent or spouse pursuant to California Labor Code Section 233.
Revised: 11-29-11
f. Adoption of a child
Before using Personal Necessity Leave, the employee will make every effort to obtain prior approval from an appropriate administrator.  The employee will also make every effort to comply with District procedures to enable the District to secure a substitute.  If prior approval cannot be made, the employee shall contact the District at the earliest opportunity.  


Under all circumstances, an employee shall verify in writing on the absence affidavit, that the Personal Necessity leave was used only for purposes as set forth in Provision B.1.  An employee will be subject to appropriate discipline if the leave was used for purposes other than stipulated.









Revised 10-06-08

2.
Personal Business Leave – Five (5) personal leave days may be used for personal business, as determined by the employee.  The number of consecutive work days is limited to three (3).  The employee will not be required to explain the reason for personal business leave.  The employee shall provide, unless the personal business is an emergency situation, at least one (1) two (2) working days prior notice to the employee’s immediate supervisor, prior to utilizing any of these five (5) days.  None of these days may be used on the last working day prior to any holiday period.  None of these days may be used on the first or last day of school.









      Revised: 11-29-11







   
      Revised:   2-08-13
      Revised: 9-22-22

C.
Bereavement Leave.

1.      An employee shall be entitled to a maximum of three (3) days leave of absence, or        

five (5) days leave of absence if out-of-state travel is required or if over 500 miles of travel is required in state, without loss of salary or health and welfare benefits, on account of the death of any member of his/her immediate family.  Such leave shall be taken within five (5) working days of the death, unless otherwise arranged through the Superintendent or Superintendent’s designee.  Bereavement leave shall not be charged against unused sick leave.

Revised: 11-29-11
Revised:  8-9-17
Upon return from bereavement leave the employee shall fill out an affidavit indicating relationship and if requested by the District, attach documentation.  Bereavement leave documentation may include verification for the following:

a. Any out of state travel

b. In state travel over 500 miles

c. Any qualifying documentation including but not limited to:

Obituary, funeral program or prayer card







Revised: 9-22-22
2. For purposes of this provision, an immediate family member shall be limited to:  mother, father, aunt, uncle, and grandparents of teacher’s children, mother-in-law, father-in-law, stepparents, grandmother, grandfather, foster child, grandchild of the employee or of the spouse/domestic partner of the employee, and the spouse, son, son-in-law, daughter, daughter-in-law, stepchildren, brother or brother-in-law, sister or sister-in-law of the employee, or any relative living in the immediate household of the employee.
D.
Leave for Pregnancy.
1. Employees are entitled to use sick leave, as set forth in Provision A, for disabilities caused or contributed to by pregnancy, miscarriage, childbirth, and recovery there from, on the same terms and conditions governing leaves of absence for other illness or medical disability.  Such leave shall not be used for child care, child rearing, or preparation for child bearing, but shall be limited to those disabilities as set forth above.  The length of such disability leave, including the date on which the duties are to be resumed, shall be determined by the employee and the employee's physician; however, the District management maintains the options stated in Provision A.4.
2.
The employee on leave for pregnancy disability shall be entitled to return to a position comparable to that held at the time the leave commenced.

E.
Leave Without Pay for Child Rearing.

1.
Leave without pay or other benefits may be granted to an employee for child rearing.

2.
The employee shall request such leave as soon as practicable, but under no circumstances less than twenty (20) work days prior to the date on which the leave is to begin.  Such request shall be in writing and shall include a statement as to the dates the employee wishes to begin and end the leave without pay.

3.
The determination as to the date on which the leave shall begin and the duration of such leave shall be made at the discretion of the Superintendent when considering the scheduling and replacement problems of the District.

4.
The duration of such leave shall consist of no more than twelve (12) consecutive months and shall automatically terminate on June 30 in the school year in which such leave is granted.  An extension of leave may be granted, not to exceed an additional twelve (12) months.

5.
The employee is not entitled to the use of any accrued sick leave or other paid leave while such employee is on leave for child rearing, whether or not the illness or disability is related to pregnancy, miscarriage, childbirth, or recovery there from.

6.
There shall not be a diminution of employment status for child rearing, except that no person shall be entitled to compensation, increment, or the accrual of seniority for layoff or reduction in force purposes, nor shall the time on leave count toward credit for probationary teachers in earning tenure status.

7.
If an employee is on leave for child rearing and the event of a miscarriage or death of a child subsequent to childbirth, the employee may request an immediate assignment to a position.  If there is a vacancy for which an employee is qualified, the District will assign the employee to a position as soon as practicable in the best interests of the District.

8.
Employees have the option to continue the District-sponsored health and welfare benefits, as specified in Article XXI, at their own expense while on child rearing leave.
F.
Judicial Leave.

1. Paid judicial leave for required jury service shall be granted in accordance with requirements of the Government Code and the Code of Civil Procedure.  Judicial leave shall be limited to five (5) days per year of paid leave.  If a unit member is required to serve on jury duty in excess of five (5) days, such leave shall be unpaid leave.  However, if an employee is selected for a trial and such trial exceeds the amount of the remaining leave, additional leave will be granted only up to ten (10) days leave per year.  Such leave shall not be accumulated from year to year.
The employee must notify his/her immediate supervisor at least five (5) days prior to the date to  either appear or call in for jury duty.











Revised: 9-11-20
2.
Employees testifying in a court of law on matters directly related to their course of duty with the District shall receive no loss of compensation or deduction from Personal Illness and Injury Leave in the article.

G.
Industrial Accident Leave.

1.
Employees will be entitled to industrial accident leave, according to the provisions in Education Code Section 44984, for personal injury which has qualified for worker's compensation under the provisions of the State Compensation Insurance Fund.

2.
Such leave shall not exceed sixty (60) days during which the schools of the District are required to be in session, or when the employee would otherwise have been performing work for the District, in any one fiscal year for the same industrial accident.

3.
The District has the right to have the employee examined by a physician designated by the District to assist in determining the length of time during which the employee will be temporarily unable to perform assigned duties and the degree to which a disability is attributable to the injury involved.

4.
For any days of absence from duty as a result of the same industrial accident, the employee shall endorse to the District any wage loss benefit check from the State Compensation Insurance Fund which would make the total compensation from both sources exceed one-hundred percent (100%) of the amount that the employee would have received as salary had there been no industrial accident or illness.

5.
If the employee fails to endorse to the District any wage loss disability indemnity check received on account of the industrial accident or illness, as provided above, the District shall deduct from the employee's salary warrant the amount of such disability indemnity actually paid to and retained by the employee.

6.
Allowable leave shall not be accumulative from year to year.

7.
Industrial accident or illness leave will commence on the first day of absence due to illness or injury occurring as a direct result of the employee's assigned responsibilities.

8.
Industrial accident leave will be reduced by one (1) day for each day of authorized absence, regardless of the compensation award made under worker's compensation.

9.
When an industrial accident or illness occurs at a time when the full sixty (60) days will overlap into the next fiscal year, the employee shall be entitled to only that amount remaining at the end of the fiscal year in which the injury or illness occurred for the same illness or injury.

H.
Leave Without Pay for Other Disabilities  
Employees are entitled to leave without pay or other benefits for disabilities when sick leave, as set forth in Provisions A.1 and A.2, has been exhausted.  District management may require verification of the extent of the disability.

I.
Professional Growth Leave.

1.
In the discretion of the District, unpaid leaves of absence may be granted when it is clearly indicated that the leave will assist the certificated employee in developing a greater degree of competence and/or will provide materials, information, or techniques that will measurably improve the instructional program of the District.  Leaves of absence to attain professional growth goals and objectives may include enrollment in college and university courses to complete credential requirements, pursue advanced degrees, engage in research projects, or travel.  Such leaves shall not include more than two percent (2%) of the certificated staff annually.

2.
Certificated employees who wish to be considered for a professional growth leave of absence shall file a detailed outline with their principal or supervisor at least sixty (60) days prior to the beginning of the leave.  The outline should include the purpose of the leave, and detail the goals and objectives to be attained.  Following review, the principal or supervisor shall submit the outline, together with recommendations, to the Superintendent or designee.  If the Superintendent or designee agrees with the request, it shall be presented to the Board.  In instances where the two percent (2%) factor is exceeded and the relative merits of two (2) or more requests are equal, the certificated employee with the lowest order of employment number will be given preference.

2. Employees have the option to continue the District-sponsored health and welfare benefits, as specified in Article XXI, at their own expense while on professional growth leave.  Employees shall receive no step increment advancement on such leave if the leave exceeds twenty-five percent (25%) of teacher work days.
J.
Personal Hardship Leave.

1.
An unpaid leave of absence may be granted when, in the District's opinion, it is indicated that a personal hardship or a hardship to the District would result if employment continued.

2.
Employees have the option to continue the District-sponsored health and welfare benefits, as specified in Article XXI, at their own expense while on personal hardship leave.

K.
Miscellaneous Leave Provision.

1.
Employees on leave shall be entitled to return to an assignment consistent with credential qualifications.  Employees shall have the right to indicate preferences from a list of known vacancies.  Final placement is at the discretion of the Superintendent.

2.
Employees on leave must notify the District of their intent to return next year by March 1.  The District will provide a forty-five (45) day notice of the March 1 deadline.

L.
Association Representative Leave.  A designated Association representative shall be entitled to ten (10) days of leave with pay for one (1) school year in order to attend local, state, or national conferences or other Association business.  Five (5) additional days will be granted under the above conditions, provided that the Association pays all costs associated with substitutes.  Five (5) days advance approval from the Superintendent is required.  When advance approval is requested by the Association, the designated representative shall submit a written description of the activity.  Such leave should be taken in full day increments, to the extent possible.

M.
An employee on an authorized paid leave of absence shall not be construed to have had a break in service.

N.
Family and Medical Leave:  Employees who have been employed for at least one year and worked at least 1250 hours in the previous school year (July 1 through June 30) shall be entitled to up to twelve (12) weeks of unpaid leave during a twelve (12) month period to care for:


1.
The employee's newborn child or a child placed with the employee for adoption or foster care;


2.
The employee's spouse, child, or parent (including parent-in-law) with a serious health condition; or


3.
The employee's serious health condition.


(A detailed statement from a licensed physician shall accompany a request for leave under Items 2 and 3 above.)

When such leave is foreseeable, an employee shall give the District at least thirty (30) days advance written notice.  When the leave is not foreseeable, an employee shall give written notice to the District as soon as the employee is aware of the need for leave.

The District shall continue all group health coverage plans for an employee on such leave at the same level of benefits and under the same conditions that existed while the employee was working.  If the District changes a health plan during an employee's leave, the change applies to the employee as if still on the job.

The District may require an employee to sign an agreement regarding his/her intention to return to work.  After a leave, the District may reinstate the employee to the same position held before the leave or may transfer or reassign the employee in accordance with policy.  If an employee fails to return to duty at the end of the leave, the employee must reimburse the District for the cost of the benefits.

During the unpaid leave, employees shall not accrue sick leave or any other right to leave, but the leave shall not be considered a break in service for seniority purposes.

In providing this leave benefit, the District shall comply with both the regulations of the Family and Medical Leave Act (FMLA) and applicable California law.  The least restrictive language applicable to the employee in either the State or Federal Act shall be used in cases wherein there is a conflict in language between the two.
O. Catastrophic Leave

1. A unit member who is, or whose family member (spouse/domestic partner, child or parent/parent-in law), is suffering from a catastrophic illness or injury may request donations of accrued illness leave credits under the catastrophic leave program.  Forms may be obtained from a Catastrophic Leave committee member.
2. “Catastrophic illness” or “injury” means a physical illness or injury that is expected to incapacitate the unit member for an extended period of time, or that incapacitates a member of the unit member’s family, which requires the unit member to take time off from work for an extended period of time to care for that family member, and taking extended time off work creates a financial hardship for the unit member because he/she has exhausted all of his/her fully paid illness leave.

3. In order to be eligible for the catastrophic leave program, the unit member must have exhausted all current and accumulated fully paid illness leave entitlement; however, they may apply for the leave prior to exhausting fully paid leave.  The unit member will be eligible for catastrophic leave prior to taking extended illness leave (100 days of ½ pay).

4. A unit member requesting donated illness days from the catastrophic leave program must complete the Request for Use of Catastrophic Leave form and submit the form to the Association.  The Association shall forward a copy of the request to the payroll department to verify the unit member’s illness leave balance and eligibility.  Upon receipt, the payroll department will complete and return the form to the Association within three working days.

5. The Association shall convene a Committee within five (5) working days of the receipt of the unit member’s completed request to use the Catastrophic Leave program.  The Committee shall determine the eligibility of the unit member requesting illness days from the program and may request additional evidence to support the unit member’s request.  The decision of the Committee shall be provided, in writing, to the unit member and the payroll department within five (5) working days of the date the Committee convened and finalized its determination for eligibility.  The decision of the Committee shall be final and binding and not subject to the grievance procedure contained in this Agreement.

6. It is not the intent of the Catastrophic Leave program to compensate for routine maternity and/or childcare leave unless it meets the definition of catastrophic illness or injury; and/or for ongoing periodic health problems that are not considered life threatening and/or regular periodic illness.  Industrial Accident Leave will not be considered part of Catastrophic Leave.

7. Any permanent unit member who has an equivalent of ten (10) days of earned illness leave may contribute a minimum of one (1) full day in one-day increments, up to a maximum of three (3) full days of their personal illness leave per fiscal year by notifying the Association on the Catastrophic Leave Donation form.

8. Donated illness leave days shall be logged in and time-stamped under the donor’s name and deducted from each donor’s accrued illness leave on a rotational basis, one (1) day at a time for the duration of the catastrophic leave period.  Deducted illness leave days shall not be retrievable by the donating unit member.  

9. LLEA agrees to indemnify and hold harmless the District against any and all liabilities, demands, lawsuits, claims, or actions which may be brought against said District or District Board of Education, individually or collectively, its officers, employees, and agents, including, but not limited to, reimbursement for all costs, expenses, fees, settlements, and judgments, and providing an effective defense on behalf of the District against any and all lawsuits or other proceedings arising out of, and in connection with, the Catastrophic Leave. 

11-29-11

Article VIII

Transfers, Vacancies and Assignments
A.
Definition.  A transfer is the relocation of an employee from one school site or facility to another.  Transfers fall into two categories:  (1) administrative or involuntary transfers initiated by the District; and (2) transfers voluntarily requested by of the employee.

B.
Employee Initiated Transfer Request.

1.
Posting of Vacancies:

a. 
A vacancy is defined as a position at a school site or facility that the District has determined is to be filled by an certificated employee.
Revised: 3-19-24

b.
At least five (5) days prior to filling a vacancy, the District shall notify employees via email of the certificated vacancy and the filing deadline.  When school is not in regular session, the posting requirement shall be five (5) days.  Copies of all notices of vacancies shall be emailed to the Association President, and Vice President and all Association members in the teacher email group.










Revised: 10-11-07










Revised: 9-11-20











Revised: 3-19-24
c.
Vacancy notices shall include:

1.
The position (description, location, grade level, or subject matter assignment);

2.
Credential requirements;

3.
Special qualifications that can be legally and educationally justified;

4.
Date the position is available and date by which it must be filled;

5.
Filing deadline.

d.
Vacancies shall not be filled, except on a temporary basis, until after the closing date.  During the summer recess, the District shall make a reasonable effort to notify employees who have submitted a written request for transfer regarding vacancies.  The employee's request must be in writing and must include a summer recess email address.  Employees who have requested notices shall be emailed the notices at the time notices are posted pursuant to Provision B.1.b.

Revised 10-11-07
Revised: 8-9-17
2.
Employee Initiated Transfer Requests Procedure:

a. A request for transfer may be filed at any time on appropriate District forms available in the Personnel Office and the District website. at school sites.  Properly filed transfer requests shall be valid for twelve (12) six (6) months from the date the request is submitted to the Personnel Office.

Revised: 8-9-17
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b.
Employees who want to transfer to another site will deliver an application for transfer to the Assistant Superintendent of Personnel Services.  At the time of filing, the applicant's duplicate copy shall be dated and stamped "received".  The application shall include the grade and/or subject to which the employee want to be assigned and the school or schools to which he/she wants to be transferred in order of preference.

c.
The Personnel Office, at the request of the employee, shall keep the transfer request confidential until a vacancy is available that the employee is qualified to fill.

d.
A request for transfer may be withdrawn by the employee in writing to the Personnel Office at any time prior to the official notification of transfer approval.

e.
The filing of a request for transfer is without prejudice to the employee and shall not jeopardize the employee's present assignment.

f.
The following criteria shall be used to determine which employee receives a voluntary transfer:

1.
Possession of an appropriate credential and recency of training and experience;

2.
Requirements of the District's affirmative action program, including state and federal mandates;

3.
The needs and efficient operation of the District;

4.
The employee with the greatest District seniority shall receive the voluntary transfer, provided the above factors are equal.

g.
No employee will be involuntarily transferred to honor another employee's request for transfer.

h.
The District shall inform the employee of the status of the transfer request.

i.
The employee who is denied a transfer may request within five (5) days of knowledge of the denial and will be granted a meeting with administration to discuss the denial.  Within five (5) days following this meeting, the employee may request and will be provided within five (5) days written rationale for the denial.

C.
Seniority.  An employee's seniority is established by the initial date of full-time service to the District.  Those employees whose first day of service is the same shall have their seniority established by contract signing date.  Those employees whose contract signing date is the same shall have their seniority established by lot.  The District shall conduct the lottery in a fair, equitable, and reasonable manner with Association representatives present.  Once an employee's seniority has been established by lot, such seniority date shall remain with the employee as long as that employee is employed by the District.

D.
Administrator Initiated Transfer.

1.
Criteria:  Employees may be involuntarily transferred for one or more of the following reasons:

a.
The needs and efficient operation of the District;

b.
Affirmative action goals of the District, including state and federal mandates;

c.
To accommodate program needs requiring specific qualifications among the teaching staff essential to the effective operation of a school;

d.
Closing of a school or a change in projected enrollment or program at a site;

e.
Performance renewal - an employee may be involuntarily transferred no more than once every three (3) years in order to improve his/her performance if deficiencies in performance have been reflected in the employee's most recent official written evaluation as less than average met;
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f.
Possession of the appropriate credential;

g.
Major/minor field of study;

h.  
Bilingual education program requirements, categorically funded program 
requirements, or other federal/state requirements.
i.       Overstaffed at a school site

Revised: 9-22-22
The employee at that site or facility with the lowest seniority in the District shall be transferred, provided the above factors are equal.

2.
Procedure:

a. 
Prior to a transfer pursuant to Section D.1.a taking place, the site or District administrator shall notify the employee in writing that a problem(s) exists.  The site or District administrator and employee will meet to write steps to resolve the problem(s).  A period of three (3) months will be provided to correct the problem(s) prior to giving notice of transfer.  The employee shall have the right to have an LLEA representative present at any meeting.  This procedure would not apply to any situation in which a serious potential physical danger to staff exists.
       Revised: 3-19-24

b.
The employees under consideration for involuntary transfer shall be notified.
c.
Within five (5) work days of the notification, the employee may request and will be granted a meeting with the administrator or designee initiating the transfer for both parties to discuss and consider alternatives to the proposed transfer.  Upon request, the employee shall receive written reasons for the transfer.  Such request shall be made within five (5) days following the meeting.  The District shall provide the written rationale within five (5) days of the request.

d.
All employees being involuntarily transferred shall have equal opportunity to interview for available openings.  When a choice of positions is possible, employees may indicate an order of preference.

e.
Employees will be given notice of administrator initiated transfers, to the extent possible, by June 1.  This notice shall not necessarily indicate the new assignment.

f.
During the summer recess, the District shall make a reasonable effort to notify employees who are being involuntarily transferred regarding vacancies as they occur.  Such notices will be mailed to the address on file with the District.  Employees are encouraged to submit summer mailing addresses to the District.

g.
Employees shall be informed by the District of the status of the transfer.

h.
An employee who is involuntarily transferred shall be placed before any newly hired employee.

i.
If involuntary transfers are necessitated by declining enrollment or overstaffing, volunteers shall be sought prior to utilizing involuntary transfers.

3.
If an employee is transferred after the school year begins, then the employee shall be allowed three (3) days of preparation time.

4.
The District shall move and pack the materials of an employee being transferred. The employee being transferred shall provide reasonable assistance in moving and packing the materials.

E.
Transfer Necessitated by School Closure.

1.
Following notification that a school is to be closed, the employees at that school may elect to request a voluntary transfer, in accordance with the voluntary transfer provision(s) of this article.

2.
Following notification that a school is to be closed, the following should apply:

a. The District shall identify the number of vacant positions that exist;
b.
The employees shall submit a priority ranking of up to three (3) schools to which they desire to be assigned.  The ranking shall be made from the receiving schools of the students;

c.
If the District requests the priority ranking during the summer, then the ranking shall be returned to the District within fifteen (15) days of the date of mailing.  Employees are encouraged to submit summer mailing addresses to the District;

d.
Employees from the schools that are to be closed shall be placed prior to employees with voluntary transfer requests;

e.
Employees from the schools that are closed shall be placed, or notified that they will be placed according to the above procedure, within twenty-five (25) working days of the notice to close the school.

3.
Criteria.  One or more of the following shall be utilized to transfer employees from closed schools:

a.
The needs and efficient operation of the District.

b.
Affirmative action goals of the District, including state and federal mandates.

c.
To accommodate program needs requiring specific qualifications among the teaching staff essential to the effective operation of a school.

d.
Possession of the appropriate credential.

e.
Major/minor field of study.

f.
Bilingual education requirements, categorically funded program requirements, or other federal/state requirements.

The employee at that site or facility with the highest seniority in the District shall be transferred, provided the above factors are equal.
F.
Unit member assignment preferences shall be considered for their annual preliminary assignment.  No later than May 24 of each year, unit members shall be notified of their assignment for the next school year.  If the District needs additional time, the Association president will be notified in writing.
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Article IX
Reassignment
A.
Reassignment is defined as a change of grade level or subject area at the same site or sites.

B.
The District shall notify employees of any potential reassignment.  Employees shall be provided an opportunity to discuss the potential reassignment with the appropriate administrator.  The administrator shall give good faith considerations to any suggested alternatives to the potential reassignment.

C.
If an employee is reassigned to a grade or subject area outside of the employee's major or minor, or to a grade area which the employee has never taught, or has not taught within the past five (5) years, retraining shall be made available (voluntary) to the employee during the employee's normal work day.

D.
The District shall provide reasonable assistance in moving materials to a new location at the request of the employee.

E.
If an employee is reassigned after the school year begins, the employee shall be allowed one (1) day of preparation time.

F.
If an employee is reassigned after the school year begins and the reassignment also involves a change of classroom assignment, the employee shall be allowed three (3) days of preparation time.  The District shall move and pack the materials.  The employee shall provide reasonable assistance in moving and packing the materials.

G.
Employees may be involuntarily reassigned for one or more of the following reasons:


1.
The needs and efficient operation of the District;


2.
Affirmative action goals of the District, including State and Federal mandates;


3.
To accommodate program needs requiring specific qualifications among the teaching staff essential to the effective operation of a school;


4.
Closing of a school or a change in projected enrollment or program at a site;


5.
Performance renewal - an employee may be involuntarily transferred no more than once every three (3) years in order to improve his/her performance, if the deficiencies in performance have been reflected in the most recent official written evaluation of the employee as not met;


6.
Possession of the appropriate credential;


7.
Major/minor field of study;


8.
Bilingual education program requirements, categorically funded program requirements, or other Federal/State requirements, such as compliance with No Child Left Behind Requirements.
The employee at that site or facility with the lowest seniority in the District shall be reassigned, provided the above factors are equal.
Article X

Safety Conditions of Employment

A.
The District shall make a reasonable effort to eliminate unsafe or hazardous conditions that endanger the health, safety, or well-being of employees.

B.
Employees shall notify their immediate supervisor in writing of any unsafe condition in the District directly affecting their welfare or the welfare of their students.  Their immediate supervisor shall investigate said reported unsafe condition and shall notify the employee in a written report of findings within ten (10) working days of receipt of report of unsafe condition.  Report of findings shall include suggested action and an estimated timetable for implementation of suggested action.

C.
Any certificated employee witnessing or receiving information relative to the cutting, defacing, or otherwise injuring of real or personal property belonging to the District or to an employee in the District will report such willful acts to their immediate administrator and/or designee.

D.
Employees may use the same degree of physical control over a student that a parent would be legally privileged to exercise, but which in no event shall exceed the amount of physical control reasonably necessary to maintain order, protect property, or protect the health and safety of students, or to maintain proper and appropriate conditions conducive to learning.  In Accordance with Education Code Section 49001 employees are prohibited from administering corporal punishment on students.

E.
Whenever any employee of the District is attacked, assaulted, or menaced by any student, it shall be the duty of such employee, and the duty of any person under whose direction or supervision such employee is employed in the public school system who has knowledge of such incident, to promptly report the same to the appropriate law enforcement authorities of the county or city in which the same occurred.

F.
Unit members who have placed in their classroom special education inclusion student(s) or any student who requires specialized health care procedures pursuant to an Individual Education Program (IEP), Rehabilitation Act Section 504 or other plan or program required by State or Federal Law, shall be provided with the necessary assistance, training and materials so that the placement of the student(s) does not create an unsafe or unhealthy condition for the employee or for the other students in the class.  The placement of said student(s) shall not cause disruption to the educational process.
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G.
Student Suspension.

1.
Education Code Section 48910 permits teachers to suspend students from their classes pursuant to the following requirements:
a.
A teacher may suspend any pupil from the teacher's class, for any of the acts enumerated in Section 48900, for the day of the suspension and the day following.  The teacher shall immediately report the suspension to the principal of the school and send the pupil to the principal or the principal's designee for appropriate action.  If that action requires the continued presence of the pupil at the school site, the pupil shall be under appropriate supervision, as defined in policies and related regulations adopted by the governing board of the school district.  As soon as possible, the teacher shall ask the parent or guardian of the pupil to attend a parent-teacher conference regarding the suspension.  Whenever practicable, a school counselor or a school psychologist shall attend the conference.  A school administrator shall attend the conference if the teacher or the parent or guardian so requests.  The pupil shall not be returned to the class from which he or she was suspended, during the period of the suspension without the concurrence of the teacher of the class and the principal.



b.
A pupil suspended from a class shall not be placed in another regular class during the period of suspension.  However, if the pupil is assigned to more than one class per day this subdivision shall apply only to other regular classes scheduled at the same time as the class from which the pupil was suspended.



c.
A teacher may also refer a pupil, for any of the acts enumerated in Section 48900, to the principal or the principal's designee for consideration of a suspension from the school.

2.
Grounds for suspension are set forth in Education Code Section 48900 and are set forth as follows:


a.
Caused, attempted to cause, or threatened to cause physical injury to another person.



b.
Possessed, sold, or otherwise furnished any firearm, knife, explosive, or other dangerous object unless, in the case of possession of any object of this type, the pupil had obtained written permission to possess the item from a certificated school employee, which is concurred in by the principal or his or her designee.

c.
Unlawfully possessed, used, sold, or otherwise furnished, or been under the influence of, any controlled substance listed in Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind.


d.
Unlawfully offered, arranged, or negotiated to sell any controlled substance listed in Chapter 2 (commencing with Section 11053) of Division 10 of the Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind, and then either sold, delivered, or otherwise furnished to any person another liquid, substance, or material and represented the liquid, substance, or material as a



controlled substance, alcoholic beverage, or intoxicant.


e.
Committed or attempted to commit robbery or extortion.


f.
Caused or attempted to cause damage to school property or private property.


g.
Stolen or attempted to steal school property or private property.


h.
Possessed or used tobacco, or any products containing tobacco or nicotine products, including, but not limited to, cigarettes, cigars, miniature cigars, clove cigarettes, smokeless tobacco, snuff, chew packets, and betel.  However, this section does not prohibit use or possession by a pupil of his or her own prescription products.


i.
Committed an obscene act or engaged in habitual profanity or vulgarity.


j.
Had unlawful possession of, or unlawfully offered, arranged, or negotiated to sell any drug paraphernalia, as defined in Section 11014.5 of the Health and Safety Code.


k.
Disrupted school activities or otherwise willfully defied the valid authority of supervisors, teachers, administrators, school officials, or other school personnel engaged in the performance of their duties.


l.
Knowingly received stolen school property or private property.

3.
The District shall provide each employee written procedures concerning suspension as well as a copy of the appropriate Education Code section.

H.
Employees shall use District transportation or District approved public transportation for field trips after complying with District procedures for such usage.

I. The right of non-students to be on school campus is by permission of school   administration and is revocable at anytime for security or safety reasons.
J.
Crossing Guard Procedures – The District and LLEA agree to develop procedures for crossing guard duty through a committee of equal number of District and LLEA members by February 17, 2012.  The District also agrees that a stop sign and safety vest will be available for individuals assigned crossing guard duty.
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Article XI

Evaluation Procedures

A.
The evaluator shall be the teacher's immediate supervisor and/or other management or supervisory employee so designated by District management.  Bargaining unit members shall not evaluate other bargaining unit members.  The evaluator will use the electronic Certificated Evaluation form.
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1.
If administrators other than the designated evaluator have input into a teacher's evaluation, the involved teacher shall be notified in writing of these administrators by November 15.

2.
The exception to this November 15 date is as follows:

If an additional evaluation is completed for that teacher in the same year, and additional administrators contribute information, which may affect the teacher's evaluation, the evaluated teacher shall be notified in writing thirty (30) days prior to that evaluation.  A teacher will not be evaluated more than once per semester.

B.
The teacher and his/her evaluator will meet on or before November 15 of each year and review District and site goals and objectives.  Prior to the conference, the teacher and the evaluator shall formulate, consistent with District and site goals and objectives, individual goals and objectives.  At the conference, if the evaluator and the teacher do not agree on individual goals and objectives for the teacher, then the evaluator may establish the evaluation goals and objectives for the teacher, and the teacher may set forth constraints involved in meeting those objectives.  The teacher may also establish his/her own set of goals and objectives and the evaluator will consider those goals and objectives in the evaluation, as well as the goals and objectives established by the evaluator.

C.
The evaluator will write up at least one observation per school year and discuss it with the teacher prior to the formal evaluation.  A meeting to discuss the observation will be scheduled by the evaluator within ten (10) work days of the observation.

D.
Probationary teachers shall be evaluated in writing at least once each year.  Permanent teachers shall be evaluated every other year unless they receive a “Not Met” rating in the areas of “Classroom Environment”, “Student Control”. and/or “Professionalism”; in such case they shall be evaluated the following year in those areas only. 

If the teacher receives a “Met with reservation” in “Subject Matter Knowledge” and/or “Teaching Strategies”, the teacher shall be evaluated the following year in those areas only.
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If the teacher receives a “Not Met” in “Subject Matter Knowledge” and/or “Teaching Strategies”, the teacher will receive a Special evaluation in all areas.  
Pursuant to Assembly Bill 954, teachers with permanent status, who have ten (10) years in the District, are No Child Left Behind compliant, been State Certification requirements, and whose previous evaluation rated as meeting standards in each area, shall be evaluated every three (3) years if there is mutual consent by the unit member and the evaluator.  Either the evaluator or the teachers may withdraw the consent during any of the three years in which case the teacher is evaluated every other year.  
Revised: 8-9-17

Teachers with permanent status, who have twenty  (20) fifteen (15) years of service as a teacher in LLCSD, will be placed on a 3-year evaluation cycle providing all of the criteria below is met:

1. State and Federal certification requirements are met
2. The previous two evaluations rated as meeting standards in each area

3. The employee was evaluated within the last two years

       Revised: 9-11-20
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The goals and objectives established pursuant to Provision B shall be considered in the evaluation, as well as the following unprioritized general criteria:

1.
Subject Matter Knowledge: the teacher demonstrates knowledge of the subject matter and organizes the curriculum to make the subject matter accessible to the students.

The teacher:


a.
Organizes curriculum to support student understanding of subject matter.


b.
Uses materials, resources and technologies to make subject matter accessible to students.


c.
Demonstrates knowledge of subject matter content and student development.


2.
Teaching Strategies: the teacher establishes and articulates goals for student learning, and the teacher establishes and communicates learning goals for all students.



The teacher:



a.
Uses a variety of instructional strategies and resources to respond to students’ diverse needs.



b.
Engages students in problem solving, critical thinking and other activities that make subject matter meaningful.



c.
Organizes curriculum to support student understanding of subject matter.



d.
Develops student understanding through instructional strategies that are appropriate to the subject matter.



e.
Uses materials, resources and technologies to make subject matter accessible to students.



f.
Draws on and values students’ backgrounds, interests and developmental learning needs.

g.
Develops and sequences instructional activities and materials for student learning.

h. Modifies instructional plans to adjust for student needs.

i. Collects and uses multiple sources of information to assess student learning.

j. Involves and guides all students in assessing students learning.

k. Uses the results of assessments to guide instruction.

l. Communicates with students, families, and other audiences about student progress.


3.
Classroom Environment:  The learning environment reinforces learning activities, which are modified to meet the needs of individual students.



The teacher:

a. Establishes a climate that promotes fairness and respect.



b.
Creates a physical environment that engages all students.

c. Modifies the learning environment to meet individual student needs.

d. Displays current student work in various areas of the curriculum.


4.
Student Control:  The teacher maintains appropriate and positive student control and deals effectively with pupil problems.



The teacher:

a.
Establishes and maintains standards for student behavior. 

b.
Plans and implements classroom procedures and routines that support student learning.

c.
Follows the school-wide discipline plan procedures to improve standards of behavior and student safety throughout the school.

d.
Treats children with respect.

  e.
Uses instructional time effectively.


5.
Professionalism:  The teacher practices good communications with students, staff, and community.  The teacher is receptive to new situations and training.



The teacher:

a.
Uses effective oral and written communications.

b.
Prepares and keeps complete, accurate, and timely records.

c.
Works cooperatively with associates.

d.
Knows emergency procedures and carries them out in a calm, supportive, and timely manner.

e.
Maintains confidentiality of information.

f.
Adheres to District and school regulations.

g.
Is receptive to learning new classroom methods and techniques of instruction.
h.
Accepts supervisory responsibilities and carries them out conscientiously.

i.
Plans in a purposeful and continuous manner to achieve defined goals and objectives.

j.
Works with colleagues to improve professional practice.

k.
Establishes professional goals and pursues opportunities to grow professionally.

E. The deadline for completion of the evaluation shall be May 15. If administration has not completed the evaluation by May 15th, permanent or second year probationary teachers will not be evaluated the following school year. If the teacher is absent on May 15th, (expiration of the evaluation deadline) the deadline shall be extended to the day the teachers returns to work. The evaluator will discuss with each teacher the evaluation. The evaluation form shall contain three rating categories: (1) Met, (2) Met with Reservation and (3) Not Met. The District and the Association recognize that even if a permanent teacher is not subject to the formal evaluation procedure, he or she must still be held accountable for meeting District and site goals and objectives.
A teacher who is placed on a Special evaluation in all areas is required to receive assistance from a Supporting Teacher. 
A teacher who is placed on a Special evaluation in the areas of Classroom Environment, Student Control, and/or Professionalism may receive assistance from a Supporting Teacher. 
The Support Teacher assigned will be mutually agreed upon by the Superintendent or Superintendent’s designee and the teacher.  
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The teacher shall have the right to initiate a written reaction to the evaluation.  The teacher may list areas in which he/she had no authority or ability to control.  Such response shall become a permanent attachment to the teacher's personnel file.  At the option of the teacher, the evaluation may be reviewed by and discussed with the Superintendent.

A teacher who is placed on a Special evaluation may be assigned a Support Teacher that is mutually agreed upon by the Superintendent or Superintendent’s designee and the teacher.  Supporting Teachers must meet the following criteria and will be paid at the hourly rate:
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a. Must possess a valid credential.

b. Must have four consecutive years of employment in the district.

c. Must have permanent status.

d. Must have received no rating less than “Meets District Standards” on the last two Certificated Performance Evaluations.

A teacher who is placed on a Special Evaluation or an Improvement Plan may shall be assigned a Support Teacher that is mutually agreed upon by the Superintendent or Superintendent’s designee and the teacher.  Supporting Teachers must meet the following criteria and will be paid at the hourly rate:
a. Must possess a valid credential.

b. Must have four consecutive years of employment in the district.

c. Must have permanent status.

d. Must have received no rating less than “Meets District Standards” on the last two Certificated Performance Evaluations.
Revised: 11-29-11
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F. The District retains all responsibility for the evaluation and assessment of the performance of each teacher.  Accordingly, no grievance arising under this article shall challenge the substantive objectives, standards, or criteria, as established in this article.

G. Complaints from the Public.  The District and the Association encourage open communication between the home and school.  A positive partnership between parents, teachers, and the administrative and support staff is essential to the educational process.  Open and on-going communication between parents and staff minimize opportunities for problems to develop.  If a parent or guardian complaint is used or becomes a factor in the performance evaluation of a teacher, the following provisions shall apply,  except in cases where the allegation may require involvement by law enforcement agencies and/or child protective services.  
Revised: 8-9-17
1.
The parent or guardian shall attempt is encouraged to resolve his/her concerns through verbal communication with the employee or the teacher's immediate supervisor.  If the complainant contacts the supervisor first, the supervisor shall hear the complaint and encourage the complainant to speak with the teacher.  The supervisor shall inform the teacher as soon as possible, but not later than two (2) school days, of any complaint under this section that may negatively impact the teacher’s Performance Evaluation.  The complainant or the teacher may request the supervisor to be present at a meeting between the complainant and the teacher. 

No resolution of the complaint at this level shall occur without the complaint being provided to the teacher.  complainant discussing the complaint with the teacher.  The teacher shall have the opportunity to respond to the complaint with their supervisor.
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2. If the complainant is unwilling or unable to resolve the complaint directly with the teacher, the complainant may submit a written complaint to the supervisor If the concern is not resolved at this level, the complaint shall be made in writing by the complainant and given to the teacher’s immediate supervisor within ten (10) school days of the event giving rise to the complaint or when the complainant could reasonably be expected to know of the event giving rise to the complaint.  If the complainant needs assistance in writing the complaint, assistance will be provided.  The teacher shall be provided a copy of the written complaint within two (2) days.  Under extenuating circumstances, the District can waive these time limits in the exercise of the District's reasonable discretion.
    Revised: 10-01-21
3.
The teacher shall be notified and furnished with a copy of this complaint within five (5) school days of the supervisor's receipt of the written complaint.

4.
Within five (5) school days of receipt of the written complaint by the teacher, the immediate supervisor shall meet with the teacher to discuss the concern or complaint and shall conduct a thorough impartial investigation of the matter.  The teacher shall have the right to meet with the complainant. The teacher may request Association representation at any conferences pursuant to this provision.

5.
If, after the above, the complaint is not resolved within five (5) school days after the conference, a summary of the complaint, the factual investigation, and the action taken shall be prepared by the supervisor and furnished to the teacher.  Receipt of the summary shall be acknowledged in writing by the teacher.  This acknowledgement signifies receipt of the summary only, not necessarily agreement.  The teacher shall have five (5) school days to furnish a written response.  The summary and written response may then be entered in the teacher's personnel file by the supervisor.

6.
If a thorough impartial investigation determines that the allegations are unfounded, the complaint shall be disregarded and shall not be a matter of record, and the complainant so notified in writing.  The complainant will also be notified in writing of the appeal process.

7.
In the event that the complaint is not resolved to the satisfaction of the parent or teacher, an appeal may be filed with the Superintendent or his or her designee.  This will include all documentation and reports considered in Steps 1 through 6 above.  At this point, the Board will be made aware of their possible involvement in the complaint process.  


The Superintendent or his or her designee shall render a written decision to all parties concerned within ten (10) school days from the filing of the appeal.

8.
In the event the complaint remains unresolved, the parent or teacher may file an appeal with the Board.  This appeal must be filed within twenty (20) school days of the Superintendent's decision.  The Board shall render its decision within twenty (20) school days and said decision is binding and final.  The Board shall adopt regulations regarding the conduct of the hearing(s) which ensure due process and confidentiality, the right for legal counsel or representation, and the right to call witnesses.

H.
Personnel File.

1.
Material in personnel files of teachers that may serve as a basis for affecting the status of his or her employment, is to be made available for the inspection of the teacher involved.

2.
Such material is not to include ratings, reports, or records which:

a.
Were obtained prior to the employment of the teacher involved;

b.
Were prepared by identifiable examination committee members;

c.
Were obtained in connection with a promotional examination.

3.
Every teacher shall have the right to inspect such material upon request, provided that the request is made at a time when such teacher is not actually required to render services to the District.

4.
The teacher shall be permitted to examine and/or obtain copies of material in his/her personnel file.  If items described in Provision H.2.a, b, or c are in the file, they will be removed in the presence of the employee.  Identification of the nature of the item being removed will be stated by the administrator without revealing the contents of such material.

5.
Information of a derogatory nature, except material mentioned in Provision H.2.a, b, or c, shall not be entered or filed unless and until the teacher is given notice and an opportunity to review and comment thereon.  A teacher shall have the right to enter, and have attached to any such derogatory statement, his or her own comments thereon.  Such review shall take place during normal business hours and the teacher shall be released from duty for this purpose without salary reduction, or the teacher may request copies of such material to review on his or her own time.

6.
The person or persons who draft and/or place material in a teacher's personnel file shall sign the material and signify the date on which such material was drafted and placed in the file.

The official personnel files for teachers shall be kept at the District Office.
Article XII

Grievance Procedure

A.
Definitions.

1.
A grievance is a complaint by an employee that there has been an alleged violation, misapplication, or misinterpretation of the specific provisions of this Agreement.

2.
A grievant is a District employee in the bargaining unit covered by this Agreement who is filing a grievance.  A grievant may also be one or more employees having a common concern who file one grievance form.  Each individual must be directly affected by the alleged violation and must sign the grievance form.  An Association representative may file a grievance on behalf of the Association if a specific provision of Article IV, "Association Rights", is alleged to have been violated.  The Association may file a grievance on behalf of an identified employee.

3.
A day is any day in which the central administrative office of the District school site offices are is open for business.
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B.
Governing Regulations.

1.
Any employee in the bargaining unit may present grievances relating to a contract dispute to his/her employer and have such grievances adjusted without the intervention of the Association, as long as the adjustment is not inconsistent with the terms of this Agreement.  The employer shall not agree to the adjustment or resolution of the grievance at Step 1 or Step 2 until the Association has received a copy of the grievance and proposed resolution and has been given the opportunity to file a response.

2.
Failure by the administration to adhere to decision deadlines constitutes the right for the aggrieved to appeal automatically to the next step.  Failure of the employee to adhere to the submission deadlines shall mean the employee waives any right to further appeal; however, nothing prevents the parties from extending the dates by mutual agreement.  The parties will attempt, in good faith, to adjust time limit problems, which occur beyond Step 1 as a result of summer recess.  Time limits affected by the winter or spring recesses shall be extended by five (5) working days.

3.
Until final disposition of a grievance takes place, the grievant is required to conform to the original direction of his/her supervisor.

4.
All documents dealing solely with the processing of a grievance shall be filed separately from the personnel files of the participants.  Contents of the grievance file shall be kept in the strictest of confidence, except as necessary to process and defend the grievance.

5.
When it is necessary for a representative designated by the Association to process a grievance or attend a grievance meeting or hearing during the day, the representative will, upon notice to his/her principal or immediate supervisor, be released for a reasonable amount of time without loss of compensation in order to permit participation in the foregoing activities.  Reasonable efforts shall be taken to schedule such hearings and meetings outside the instructional day.

6.
When a grievance has been filed by an employee, the grievant may terminate the grievance at any time by giving written notice to the Superintendent or designee.

7.
The grievant has the right to have a representative present at any step of the grievance procedure.  The grievant retains the right to file a copy of the grievance with the Association at any level.  The grievant must be present at each step of the grievance procedure.

8.
No reprisals of any kind will be taken by either party against an aggrieved person, any member of the Association, or any other participant in the grievance procedure by reason of such participation.

C.
Steps.  Grievances will be processed in accordance with the following steps:

1.
Informal Resolution:  Any employee who believes he/she has a grievance shall request a meeting to present the grievance orally to the immediate administrator within fifteen (15) days after the grievant knew, or reasonably should have known, of the circumstances which form the basis for the grievance.  Both parties shall sign and date a statement to the effect that an informal conference has been requested.  The administrator shall schedule a meeting within three (3) days of the request.  It is the intent of this informal meeting that at least one (1) personal conference be held between the aggrieved employee and the immediate administrator.  The administrator shall attempt to resolve the matter within five (5) days after the presentation of the grievance.  On or before the fifth day, the administrator shall hold a discussion with the grievant to present the proposed resolution of the grievance.

2.
Formal Resolution - Step 1:  If the grievance is not settled during the informal discussion and the grievant wishes to appeal the grievance, the grievant shall present the grievance in writing to the immediate administrator within five (5) days after the oral decision by the administrator.  The administrator shall sign and date that he/she has received the grievance.  The administrator shall respond in writing within five (5) days after the receipt of the grievance.  The written information provided by the grievant shall include:

Revised: 9-8-17

a.
A description of the specific grounds of the grievance, including names, dates, and places necessary for a complete understanding of the grievance;

b.
A listing of the provisions of the Agreement which are alleged to have been violated or misapplied;

c.
A listing of the reasons why the immediate administrator's proposed resolution of the problem is unacceptable;

d.
A listing of specific actions requested of the District that will remedy the grievance.

3.
Formal Resolution - Step 2:  If the grievance is not resolved at Step 1, the grievant shall, within five (5) days after receipt of the written decision, present the grievance in writing to the Superintendent or designee.  Within five (5) days of receipt of a grievance, the Superintendent or designee shall, if so requested, meet with the grievant in an effort to resolve the grievance.  The Superintendent or designee shall make a written disposition of the grievance within twenty (20) days after the filing of the Step 2 grievance.  The Superintendent or designee shall have the duty to inform the Board of all grievances appealed to Step 2 and of the proposed resolutions.

4.
Formal Resolution - Step 3:

a.
Grievances which are not settled at Step 2, which the Association desires to move to arbitration, and which involve the interpretation or application of the express terms of this Agreement and policies specified in the definition of "grievance," may be submitted to arbitration as provided in this article, but only if the Association gives written notice to the District of its desire to arbitrate the grievance within twenty (20) working days after the termination of Step 2 of the grievance procedure.  It is expressly understood that the only matters which are subject to arbitration under this article are grievances which were processed and handled in accordance with the procedures of this article.  The request for arbitration must be accompanied by a clear and concise statement of the reasons for requesting arbitration and a proposed remedy.

b.
As soon as possible, and in any event not later than ten (10) working days after the District receives written notice of the Association's desire to arbitrate, the parties shall agree upon an arbitrator.  If no agreement is reached within said ten (10) days, an arbitrator shall be selected from a panel of arbitrators presented by the American Arbitration Association or a similar organization.

c.
The arbitrator shall have no power to alter, amend, change, add to, or subtract from any of the terms of this Agreement.  The arbitrator shall only find whether there has been a violation of the express terms of this Agreement and, if there is such a violation, to order an appropriate remedy.  The findings of the arbitrator shall be based solely upon the evidence and arguments presented to him/her by the respective parties in the presence of each other, except to the extent that post-hearing briefs are filed.  Such post-hearing briefs, if any, shall be based solely upon the evidence and arguments presented by the respective parties in the presence of each other.  The arbitrator shall conduct the arbitration in accordance with the rules of the American Arbitration Association or by mutual agreement of the parties.  Expedited arbitration procedures may be mutually agreed upon in appropriate cases and with the approval of the arbitrator.

d.
This Agreement constitutes a contract between the parties which shall be interpreted and applied by the parties and by the arbitrator in the same manner as any other contract under the laws of the State of California.  The function and purpose of the arbitrator is to determine disputed interpretation of terms actually found in the Agreement or to determine disputed facts upon which the application of the Agreement depends.  The arbitrator shall, therefore, not have authority, nor shall the arbitrator consider it his/her function to decide any issue not submitted or to so interpret or apply the Agreement as to change what can fairly be said to have been the intent of the parties, as determined by generally accepted rules of contract construction.  Past practice of the parties in interpreting or applying terms of this Agreement may be relevant evidence, but shall not be used so as to justify or result in what is in effect a modification (whether by addition or by detraction) of the written terms of this Agreement.  The arbitrator shall not make any decision or award, or fail to make any decision or award, merely because in his opinion such decision or award is fair or equitable.  The arbitrator shall have no power to grant an award on any grievance based on facts or actions which occurred before or after the term of this Agreement.
e.
The findings and award of the arbitrator, which are within the limits herein prescribed, shall be final and binding on all parties.

f.
All fees and expenses of the arbitration, including the costs of a reporter's transcript if either party requests the same, shall be shared equally by the parties, fifty percent (50%) District and fifty percent (50%) Association.  Each party shall bear the expense of the presentation of its own case.

g.
The arbitrator may hear and determine only one grievance at a time, unless the parties mutually agree to consolidate similar grievances. 

Article XIII

Class Size
A. The District will make progress towards an average class size of 24:1 at each school site in grades TK-3 by 2020-2021 providing that the K-3 CSR Augmentation, Supplemental and Concentration grant funds increase at a level commensurate to the cost of Grade Span Adjustment (GSA) plan.
· The GSA plan will use the base year of 2013-2014 class size. 

· The District will begin implementation in the 2014-2015 school year.  The current District goal is to reduce class size by one student per year in accordance with statute and available funding.

· The TK-3 class average for each school for the 2014-15 school year will be 29:1

· No TK-3 TK, 1st,2nd, or 3rd grade class shall have more than 29 students.
· No Kindergarten class shall have more than 25 students
Revised: 7-16-14
Revised: 10-01-21
The staffing ratio shall be 1:31 in grades four, five and six.  The staffing ratio for grades seven and eight shall be 1:26.  These figures exclude students who are mainstreamed into regular classes for less than twenty-five percent (25%) of the student day at the K-5 level and for less than one-half (1/2) of the period at the 6-8 level.  These figures also exclude nurses, librarians and special education teachers.  
 Revised: 8-9-17

B.
If a fourth, fifth, sixth, seventh or eighth grade class contains thirty-three (33) students, the site administrator will meet within five (5) days with the teacher(s) to discuss the possible alternatives and/or solutions if a thirty-fourth (34th) child is enrolled.  This discussion should include, but not be limited to, the following options:


1.
Redistributing students;


2.
Forming combination classes;


3.
Reviewing interdistrict and intradistrict transfers;


4.
Sending students to other schools;


5.
Other mutually acceptable arrangements.

If mutually acceptable arrangements cannot be made by the parties at that site, the administrator shall file a report with the Superintendent or designee describing why the class size could not be reduced.  A copy of the report will be forwarded to the Association President.

C.
Special education classes shall not exceed State mandates, except as provided for in the Education Code and when special permission is obtained from the State Department of Education.
D.
The District shall make a reasonable effort to equally balance the number of students assigned to classes in the same grade level and/or subject matter.  The number of combination classes shall be kept to a minimum, when possible.
1. Association members will be given the chance to volunteer for a combination assignment

2. Combination classes will be:

a. Formed in the spring if possible, using enrollment projections

as appropriate, changes are made to implement straight grade-level classes

b. Filled to capacity in order to avoid the chance placement of new students.

c. Previous teachers will provide input to student enrollment in combo classes.
Revised: 11-29-11    
Revised: 10-01-21
E.
If a middle school physical education class reaches over forty-two (42) students, then section H will apply.  an instructional assistant will be assigned to the affected class.

F.
When an instructional assistant assigned to physical education at the middle schools is absent, the District will make every reasonable effort to find a substitute instructional assistant for the absent instructional assistant.


       Revised: 10-1-21


                                    
G.
When an instructional assistant assigned to physical education at the middle schools is absent, the District will make every reasonable effort to find a substitute instructional assistant for the absent instructional assistant.                                          










     Revised: 10-1-21
H.
Unit members shall be compensated at the hourly rate (1 hour each day) beginning on day ten (10) that a class exceeds its contractual limit and continued until class size is within contractual limits.










Revised: 11-29-11
Revised: 8-9-17

Article XIV

Teacher Supervision and Evaluation of Instructional Assistants

A.
The teacher shall be involved with the screening, interviewing, and recommendation for possible employment of newly employed instructional assistants.











       Revised: 3-19-24
B.
Teachers utilizing instructional assistants shall have input regarding recommendations concerning the performance of assigned duties of instructional assistants.

C.
If an instructional assistant’s presence interferes with effective learning in the classroom,    

the teacher, upon request, shall be granted an interview with the principal to discuss possible alternatives, including such as training, schedule changes and possible relocation of the instructional assistant.  The principal shall make final determinations regarding alternatives.
       Revised: 3-19-24
Article XV

Faculty Advisory Council

A.
A functioning Faculty Advisory Council may be created by the certificated non-administrative/supervisory personnel at each building site.  The formation of such council shall be the responsibility of the non-administrative personnel.

B.
A Faculty Advisory Council, which should represent the certificated personnel of its school, shall be elected in each school and special service department with three (3) or more employees.

C.
The size of the council shall be determined by the faculty and principal.

D.
No Fewer than three (3) school days prior to a scheduled FAC, the site principal shall be given a copy of the FAC issues and/or problems.  The principal will have the opportunity to resolve issues before the scheduled FAC.  Unresolved issues that are of mutual concern will be presented at the scheduled FAC.  Each building principal and advisory council shall discuss problems of mutual concern; however, the principal shall have the responsibility to resolve issues and/or problems.  









Revised: 9-1-15

E.
The final written agreements reached through meetings between the principal and the Faculty Advisory Council shall be signed by each party and reproduced and distributed to each employee.  Responsibility for the distribution shall be up to the council.  The principal shall have approval of any materials to be distributed as a result of council meetings.

F.
All final written agreements shall be kept and maintained in the principal's office, with a copy to the Faculty Advisory Council person.

Article XVI

Early Retirement

A.
Participation in the plan is voluntary.

B.
In order to be eligible to participate in the Early Retirement Incentive Plan, an employee must meet the following requirements:

1.
A certificated employee;

2.
A member of the State Teachers' Retirement System (STRS);

3.
Between the minimum STRS service retirement age of fifty-five (55) and sixty-five (65) years of age;

4.
Served satisfactorily, as determined by written evaluations in the District, for a minimum of ten (10) years;

1. A regular full-time or part-time employee, who has worked full time in the District for at least 15 years.  Substitutes, home, and hourly employees are not eligible.

Revised: 11-29-11
C.
Leaves of absence, paid or unpaid, shall not be counted when computing number of years served.  Only those months in which the employee has worked seventy-five percent (75%) of the contract year shall be counted.  Ten (10) months of service equals one (1) year.  For purposes of this rule and regulation, the years worked need not be consecutive, provided they are not interrupted by a resignation.

D. Participants in the Plan will enter into a written agreement with the District which will state that the district will pay seven thousand four hundred dollars ($7,400) per year for up to seven (7) years or when the participants reaches 65 years of age, whichever is earlier.  This amount may be used as a credit toward the premium of the health plan of the employee’s choice from those offered regular employees.










Revised: 11-29-11










Revised: 9-1-15
Revised: 9-11-20

Retirees are eligible to participate in an IRC 125 plan to apply annual payments to health benefits premiums.

Article XVII

Reduced Services Employment

A.
Participation in the program is voluntary.

B.
In order to be eligible to enroll in the Reduced Services Employment, an employee must meet the following requirements:

1.
A certificated employee;

2.
A member of the State Teachers' Retirement System (STRS);

3.
Between the minimum STRS service retirement age of fifty-five (55) and sixty-five (65) years of age;

4.
Served satisfactorily, as determined by written evaluations in the District, for a minimum of ten (10) years;

5.
A regular full-time employee.  Part-time, substitute, home, and hourly employees are not eligible.

C.
Leaves of absence, paid or unpaid, shall not be counted when computing the number of years served.  Only those months in which the employee has worked seventy-five percent (75%) of the contract year shall be counted.  Ten (10) months of service equals one (1) year.  For purposes of this rule and regulation, the years worked need not be consecutive, provided they are not interrupted by a resignation.

D.
All applications for participation in this program must be approved by the Board.  A maximum of five percent (5%) of the total certificated staff will be eligible in any one year.

E.
When more applications for the Plan are received than the allocation percentage will accommodate, the original order of employment which determined seniority rights shall determine priority rights to participate in the Plan.  The specific Plan is irrevocable until completed or terminated by mutual agreement.

F.
Participants in the Plan will assume a reduced workload of half-time employment, the assignment to be approved by the Superintendent commensurate with the needs of the District.  The District reserves the right to deny granting a reduced workload to any employee if doing so would create very unusual or difficult staffing problems.  Participants shall receive full fringe benefits based on full-time employment.

G.
The participant's salary shall be half the salary he/she would receive if employed full-time.  Regular increments, longevity increments, class, and step changes shall apply,


except that the salary shall be one-half (1/2) the normal amount.  Reduced service may be on a daily schedule or full-time for at least one-half (1/2) year.  The employee shall retain all other rights and benefits for which he/she or the District makes the payments.

H.
The employee and employer will agree to submit contributions to the State Teachers' Retirement System based on the compensation which would be earned for full-time employment.

I.
Full retirement credit is not earned until the end of the full school term or full school year.  Participants who terminate prior to these concluding periods will receive retirement credit based on the salary actually paid in the proportion that it relates to the annual salary that would have been paid had the employment continued.

J.
All rights mandated by law and any additional benefits which may be granted by the District to its employees shall be applicable to any and all such employees who are on contract for reduced teaching service.  The agreement or contract for reduced service shall be executed by the employee and the employer, in writing, thirty (30) days prior to the period of reduced service.  The agreement can be revoked only with the mutual consent of the employee and the employer.

K.
Reduced Services Employment may not exceed the minimum of one-half (1/2) of the number of days of service required by the employee's contract of employment during his/her final year of service in a full-time position.  Minimum salary paid shall be equal to no less than one-half (1/2) time service.

L.
Reduced Services Employment shall be for a one (1) year period.  No more than four (4) renewals shall be granted.  Each renewal shall be subject to the needs of the District and may be denied if its continuance would create very unusual or difficult staffing problems.  A denial, however, shall be only temporary and the employee, upon reapplication, shall receive priority consideration the following school year.  No employee shall participate after attaining the age of seventy (70).  Any employee in the program who reaches age seventy (70) during the school year may continue his/her reduced service for the balance of that year.

Article XVIII

Miscellaneous Provisions
A.
This Agreement shall supercede any rules, regulations, or practices of the Board which are inconsistent with the terms of the Agreement.

B.
Any individual contract executed between the Board and an employee shall be subject to and consistent with the terms and conditions of this Agreement.

C.
The District recognizes the right of employees to consult on the selection of textbooks (to the extent such matters are within the discretion of the District).

1.
The District shall provide a procedure that complies with the annual State adoption and selection of textbooks.  Each employee shall receive a copy of such procedures.

3. The procedure shall provide that employees select representatives by school and grade level groups at elementary sites and by subject matter groups at the intermediate sites to serve on a District-wide textbook committee.  Special education teachers shall be included as representatives as appropriate.
Revised: 8-9-17

3.
The District shall provide adequate released time for the District committee and one (1) minimum day at each site for employee involvement in text selection.

D.
The District and the Association agree to split the cost of printing the Agreement.  The District will provide a copy of this agreement for each bargaining unit member within 90 calendar days after ratification and Board approval.  New certificated employees will receive a copy when they become bargaining unit members.  Up to 30 copies will be provided to LLEA.  Copies of any additional agreements reached shall also be provided for each bargaining unit member within 90 calendar days after ratification and Board approval.  Association designated representative will proofread the contract prior to the reproduction by the District. 
9-11-20

E.
During a workday, a TK-5 teacher may have a maximum of six (6) students from an absent teacher’s class assigned to his or her class.  The teacher who receives the students shall be reimbursed at the rate of $37 after the students have been in his or her class for one (1) hour.  The site administrator shall make a reasonable effort to distribute equitably the students of the absent teacher.











Revised: 7-16-14










Revised: 8-9-17

F.
If a sixth, seventh or eighth grade teacher is assigned to use all or part of his or her preparation period to substitute for an absent teacher, then that teacher shall be compensated at the rate of $45.
Revised: 8-9-17

G.
The District shall give employees at least five (5) working days notice of District required testing programs that must be given to the employee's students.

H. Employees who are required to change classrooms after the first instructional day of the school year shall be entitled to three days of preparation time.
I. The District and the Association shall develop the school calendar for the term of each contract. 
Revised: 7-16-14

J. Unit members may access half-day substitutes.

K. The District shall request LLEA representation for all District level committees.

Revised: 11-29-11
L.   
Prior to the completion of the sixth week of the new school year, all unit members shall completed and passed the online training for Mandatory Child Abuse and Reporting for educators.  All unit members shall be compensated for 30 minutes, prorated, at the hourly rate when completed during the summer break or outside of their work hours.










Revised: 9-1-15
9-11-20

M.
All teachers will complete Sexual Harassment Prevention training as specified in SB 1343.  Teachers will be compensated one hour at the hourly rate once they have completed the online training.  This training must be competed every other year.









9-11-20

Article XIX

Hours

A. The total length of the employee workday, including preparation time, duty-free lunch, recesses, and required time before and after school, shall not exceed seven and one-half (7‑1/2) hours per day for TK-8 grade employees.  The start time shall be set by the site administrator.  Leadership Team members or a grade level representative will have input into grade level student supervision duty schedules.  The site administrator maintains final decisions on student supervision duty schedules.
Revised: 11-29-11










Revised: 7-16-14
Revised: 8-9-17

B. Employees will not be required to remain at site meetings which continue thirty (30) minutes beyond the work day, as specified in Provision A.  A site meeting is any meeting called by a site administrator.  The site administrator shall provide employees at least two (2) working days notice of school or District required meetings, unless it is necessary to communicate urgent information.  Meetings held prior to the start of the contractual day will be voluntary, excluding scheduled IEPs.
       Revised: 9-11-20

C. Notwithstanding Provision A, employees may be required to remain at District meetings until 4:00 p.m. on any work day.  If a meeting is called to include TK-3 grade employees only, the meeting shall end at 4:00 p.m.  District meeting means a meeting called by any staff member other than a site administrator.  Employees shall receive two (2) days prior notice of District meetings, unless an emergency situation exists.
Revised: 11-29-11

Revised: 7-16-14
Revised: 9-11-20

D.
It is in the mutual interest of the LLEA and the District that the distribution of Wednesday school improvement days shall be as follows:

1. The District shall select the topic(s) for the fourth Wednesday each month and such meeting shall end at 4:00 3:30 p.m.  The District may assign this day to the site administrators at its discretion.  Report cards should be considered as a District topic.  The District Wednesday prior to the report card due date may be assigned to teachers to complete report cards.
Revised: 7-16-14
      Revised: 11.30-18



2. The site administrator shall select the topic(s) for the second Wednesday each month and such meeting shall end at 3:30 p.m. Report cards should be considered as a site administrator topic.  The site administrator Wednesday prior to the report card due date may be assigned to teachers to complete report cards.

Revised: 7-16-14  
3. The teachers shall have the first and third Wednesday each month to collaborate with one another and the ending time of these meetings shall be based on the end of the teacher work day. 
 
Revised: 11-29-11
4.
Selection of the topics for any additional Wednesday shall alternate between the teachers and the site administrator.  Administrator meetings shall end at 3:30 p.m. The ending time of teacher meetings shall end at the end of the teacher work day.
This language shall only be effective during the time the District maintains the school improvement days that are also instructional days for TK-5 teachers. 











Revised: 7-16-14
E.
The limitations set forth above shall not apply to attendance at parent conference days, back-to-school night, open house, or any meeting or program where the employee's students are involved in plays and presentations.

F.
Parent conference days, back-to-school night, and open house will be minimum days.  In consideration of the employee's performance of duties at parent conference week, back-to-school and open house, employees may leave the site at the end of the instructional day on those occasions when their professional responsibilities (pursuant to the job description) on that day are met.











     Revised: 9-11-20
G
Employee participation in any additional activities shall be voluntary.

H.
Employees will be required to work 187 days in each work year, including 180 days of instruction.
Revised: 11-29-11
      Revised:  7-16-14
       Revised: 9-11-20

I.
The calendars are attached as Appendix "A".

J.
The first three instructional days and last instructional days shall be minimum days for students in grades TK-8.  The distribution will be as follows:
· The first and third day will be given to the teachers for teacher planning
· The second day will be given to the site administrator

The day before Winter break shall be a minimum day.

      Revised 11-30-18

K. The District shall make a good faith effort to have all meetings related to the implementation of Special Education laws, rules, and regulations held during the regular work day.  Teachers will be compensated at the hourly rate for Individual Education Plan meetings that extend beyond 4:00 p.m.
Revised: 11-29-11
L.
The parties recognize that professional responsibilities of employees require their diligent performance of instructional and other responsibilities, including, among many others, planning, selecting, and preparing materials for instruction; evaluating work of students; providing for the needs of students after the end of the students' instructional day, and all those duties set forth in this article.

M. 
TK-8 grade employees shall be permitted to deviate from the regular workday by leaving early (no earlier than 3:00 p.m.) on those occasions when their professional responsibilities (pursuant to the job description) on that day have been met. 
Revised: 8-9-17
N.
The site administrator in consultation with the TK/Kindergarten staff will schedule a 10 minute p.m. recess.  The TK/K staff will provide a rotation of duty and/or break time.
Revised: 11-06-09
      Revised: 3-19-24

The determination of curriculum will reflect and be aligned to the California State Standards.  In collaboration effort, Kindergarten teachers at each school site will determine when to schedule their curriculum.


The District will provide start-up materials, supplies and facilities (base program) to support the Full Day Kindergarten program.  No site categorical funds will be used for base program.


Strategy Four Action Team includes LLEA appointed representation.  Central Committee has LLEA appointed representation.  The evaluation process within Strategic Planning includes an annual update for Central Committee members; no action is taken without Board of Education approval of any recommendations made.  Any committee/action team (group or sub-group) will include LLEA appointed representation.  (Action team minutes will be approved at each school site in a notebook format and will be provided to an LLEA appointed representative).
O.
Preparation Period Program: The District shall provide preparation periods of thirty (30) minutes per week for elementary RSP, transitional kindergarten, kindergarten, first, second and third grade teachers and sixty (60) minutes per week for fourth and fifth grade teachers. Teachers and the school principal are responsible for the development of programs that provide preparation time to the teachers.  TK-3 grade preparation period programs and 4-5 grade preparation period programs should be developed through a collaborative process within the limits set forth herein.











Revised: 11-29-11










Revised: 7-16-14
Revised: 9-11-20

1.
The sixty (60) minute per week preparation period program for students may include:



a.
Library book selection and return;



b.
Gathering data on assigned research projects;



c.
Completion of book reports;


d.
Physical education from certificated staff




(lessons will not be planned by the classroom teacher)


e.
Art and Music Education form certificated staff (lessons will not be planned by the classroom teacher)










Revised: 9-11-20











Revised: 3-19-24

2.
Teachers will use their preparation time for:



a.
Lesson planning;



b.
Parent conferences;



c.
Student conferences;



d.
Phone calls to parents;



e.
Correcting papers;



f.
Preparing material at IMC;

g.
Other areas related to preparation for instruction.
3.
In the event a TK-5 teacher does not receive his or her preparation time, the principal shall provide an alternate preparation period within a reasonable amount of time.  Preparation time lost due to holidays and furlough days may be made up within a reasonable amount of time with the exception of Thanksgiving break, winter break and spring break.  Preparation time will not be made up in the event of the teacher’s own absence.









Revised: 11-29-11









Revised: 7-16-14

4. Middle school teachers and RSP middle school teachers shall have one (1) unassigned period within the instructional day set aside exclusively for teacher initiated preparation, planning and conferencing.  The preparation period shall be the same length as the regular class period and shall be staggered.  This language is not intended to change past or current practice regarding preparation period.
      Revised: 9-11-20

P.
Restructuring of Schools:  The following guidelines shall apply to the restructuring of schools, as implemented beginning with the 1993/94 school year:


1.
All unit members affected by the restructuring and other interested unit members shall be involved at the school site in planning for any restructuring and changes in the future.


2.
The format to reach agreement regarding concepts in restructuring, implementation of the concepts and final determination of the plan shall be by consensus of unit members and management involved, with approval of the Board of Education.

3. 
Any concept which will abridge the collective bargaining agreement between the 
 
District and the Association shall be a topic of discussion at the bargaining table.

4.
Site specific contract amendments may be agreed upon by the District and the Association as addenda to the collective bargaining agreement.  Said amendments shall have a designated life and shall be reviewed and evaluated by both the Association and the District.  The use of personnel other than unit members shall be a topic of such contract amendments.


5.
The Association shall have the opportunity to review the plan(s), evaluate the plan(s), and recommend to the individual site the continuation or changes in the plan(s).


6.
Monitoring and evaluation of the restructuring plan and amendments will take place mid-year and at the end of each school year.

Article XX

Compensation

A.  
Employees will be paid according to “Annual Teacher Salary” in Appendix B and “Salary  

Regulations” in Appendix C.  
B.
The bilingual stipend shall be provided pursuant to the following language:


1.
Employees, including resource employees, who are required to use bilingual skills   

In bilingual classes, as required by the statutes enacted by Proposition 227 shall receive a stipend as follows:

9-11-20

In order to be eligible for a stipend, teachers must possess for at least 75% of the school year:

a. Either

1. Bilingual Credential (BCC)

2. Bilingual Cross-Cultural Language Academic Development (BCLAD) Certificate

2. 
Employees teaching in a designated alternative (bilingual) class shall receive an annual stipend of $2,500 per year.

3
Employees teaching a Structured English Immersion (SEI) class shall receive an annual stipend of $1,000 $1,500.
4.
Teachers on Special Assignment (TOSA) who are required to use bilingual skills shall receive an annual stipend of $1,500.

5. 
Resource Specialists who are required to use bilingual skills shall receive an annual stipend of $1,500.
       Revised: 9-22-22
C.
A nurse may qualify for a bilingual stipend by passing the multi-culture and language (Spanish) portions of the exam approved by the California Commission on Teacher Credentialing.


1.
A nurse who has passed one of the two portions and has received notice of passage in the first twenty five percent (25%) of the school year shall receive $150.00 per year.


2.
A nurse who has passed both the multi-culture and language portions of the exam and has received notice of passage in the first twenty-five percent (25%) of the school year shall receive $1,000 $1,500 per year.

D.
The district will set criteria for signing proficiency as it applies to teachers of communicatively handicapped classes and will designate the qualifying exam.  The exam will be administered by an outside agency.  A communicatively handicapped teacher who has passed the exam and has received notice of passage in the first twenty-five percent of the school year shall receive $1,000.00 per year.
E.
An annual stipend of $2,000 $2,500 is offered to special education teachers in special education assignment holding the following credentials:

1. Intern (no longer eligible after October 1, 2022)
2. Preliminary

3. Clear or Professionals Clear Special Education Credentials








          Revised: 9-22-22
F.
An annual stipend of $1,000 is offered to Speech/Language Pathologists holding their Certificate of Clinical Competence (CCC) from the American Speech/Language Pathology Association.









Revised: 7-16-14
G.
Stipends will be paid monthly on each monthly payroll warrant.
9-11-20

H.
Any employee wishing a column change must notify Personnel and provide all necessary verified and certified documents by October 10th and February 10th, to allow for a column change effective the following month.

I.
The hourly rate for teachers performing designated extra assignments (where the teacher has received prior approval for the paid assignment) including summer school assignments, shall be $37.00 $45.00 per hour beginning  the 2017-2018 2022-2023 school year.
Revised: 11-29-11
Revised: 8-9-17
Revised: 9-22-22
J.
The instructional calendar will reflect three professional development days.  One of the three days will be used for site-based grade level/content are collaboration and implementation of professional development.  The collaboration team planning agenda must be preapproved by the site administrator/district administrator two weeks prior to the collaboration date.  The 2015-2016 District instructional calendar will be negotiated with input from the LLEA bargaining team.  










Revised: 11-30-18
9-11-20
1. Dates for professional development will be negotiated between parties (this will replace the three voluntary Teacher Training Days that are currently on the calendar).
2. Three professional development days will be restored.  The salary schedule from 2008-09 will be used to reflect the days placed back on the schedule.
3. The use of sick leave on professional development days is subject to a written verification from Medical Doctor if requested by the District.

4. Employees may not use Personnel Necessity Leave or Personal Business Leave on professional development days unless an emergency situation is approved, in advance and in writing, by the Assistant Superintendent, Personnel Services. 

5. Employees will continue to sign-in and sign-out.  Full day attendance is required by employees. 


Revised: 11-06-09
Revised: 7-16-14

K.
Teachers who are assigned supervision duties for extra-curricular field trips (limited to fourth grade Sacramento trip, 7th grade Cataline Catelina Island science trip and 8th grade Washington, D.C. trip) and that take place during a non-work day shall be compensated at the applicable district substitute teacher per diem rate.

  Revised:  08-17-12
  Revised: 9-11-20











     Revised: 3-19-24
L.
Certificated employees who have earned an Ed.D. or Ph.D. from an institution of higher education where the program has requirements for earning an Ed.D. or Ph.D. that are no less than the requirements of the University of California shall receive a 2% stipend beginning with the 2012-2013 school year.

Revised:  08-17-12
M.
K-5 General education teachers assigned to a combination classroom shall be paid an annual stipend of $800 $1,000.










     Revised: 11-30-18

SDC mild/moderate elementary teachers assigned to a combination classroom of three or more grade levels shall be paid an annual stipend of $1,000.











    Revised: 3-19-24
N.
Teachers who taught in the Special Day setting in the prior year or instructed in the Adaptive P.E. or Speech and Language and hold a special education credential or License (Speech and Language Pathologist) will receive their per diem rate of pay, prorated when they teach in the Extended School Year Program.











Revised: 9-11-20
O.
Designated EL teachers shall receive compensation for two (2) hours per month for planning at the current hourly rate.











  Revised: 10-1-21

P.
Middle school teachers who are assigned to teach four or more varying subject matter or grade level courses with four or more different groups of students shall receive an annual stipend of $1,000.  This does not include Special Day Class, Music, PE or Session 6 elective courses.

 Revised: 9-22-22
Article XXI

Health and Welfare Benefits

A.
For the term of this Agreement, benefits shall be provided at District expense, with employee and dependent coverage where necessary, with the following carriers and providers of health care:
1.
CalPERS Health Plan - As soon as can be reasonably accomplished by the District and CalPERS, but no earlier than January 1, 1995, all employees shall be provided medical insurance through the CalPERS Health Plan.
a.
The maximum annual dollar contribution by the District (base rate) effective January 1, 2015 shall be as follows (except PERS CARE plan):




1.
Single coverage $6,254.16



2.
Two-Party Coverage $12,508.32



3.
Family Coverage $16,260.84









Revised: 11-06-09
       *
Employees enrolled in PERS CARE, single party only, in the 2006 calendar year shall be entitled to an annual District contribution of $8,594.00.










  Revised: 11-06-09
Revised: 9-11-20

2.
Delta Dental – at an annual premium of $1688.30 based on the composite rate for teacher and dependent coverage (effective January 1, 2015).

3.
Metlife – at an annual premium of $554.30.
4.
VSP (Vision): - at an annual premium of $287.70 based upon the composite rate for teacher and dependent coverage (effective January 1, 2015). 


5.
Employee Assistance Service for Education (EASE) - At a 





premium of $10.20 per employee for employee only.











Revised: 7-16-14
B.
Employees may change from one health insurance carrier to another pursuant to the rules and regulations governing the CalPERS Health Plan.

C.
Employees who work a complete year shall have health, vision and dental benefits under the District's programs effective through the last day of August.  Employees who terminate their employment or are granted an unpaid leave of absence shall be provided CalPERS health coverage through the end of the pay period during which the termination occurs or during which the leave begins.  
Revised: 7-25-16

D.
CalPERS health benefits for new employees shall begin September 1st.  Dental and vision benefits for new employees shall begin thirty (30) days after the first day of service.

Revised: 7-25-16
E.
All employees shall be provided with term life insurance in the amount of $10,000, covering employees on a year-to-year basis while employed up to age seventy (70), effective as soon as possible as allowable by the insurance carrier.

F.
It is agreed by the Little Lake City School District("District") and ("Employee") that until further notice the existing employment contract between the District and Employee be amended for the purpose of purchasing qualified benefits through a Cafeteria Plan within the meaning of and requirements of Section 125 of the Internal Revenue Code of 1954, as amended.

1.
The salary to be paid to the employee by the District shall be reduced by the sum of $__________ annually for dependent medical coverage; the sum of  $__________ annually for dependent dental coverage; and the sum of $__________ annually for payroll-deducted voluntary insurance premiums.  

2.
The reduction will result in the sum of $ __________ applicable to the current plan year.  The plan year shall be from September 1 through August 31 and each school year thereafter unless rescinded by the employee.

3.
Apply the above sum(s) to the purchase of dependent group medical and/or dental insurance or payroll-deducted voluntary insurance premiums.  Dependent coverage, two-party or family plan in one of the following:  Delta Dental, CalPERS Health Plan, Vision Service Plan or Safeguard Dental Insurance premiums in one of the following:  American Fidelity Assurance (CSEA Income Protection), Horace Mann (CTA), INA Admin. Trust (CSEA Life), NTA Catastrophe Illness, New York Life (CTA), Provident Life & Accident (CTA Life) or United Olympic Insurance.

4.
Dependent premiums and/or payroll-deducted voluntary insurance premiums will be remitted to the carrier selected.

5.
The Employee agrees that the District does not sponsor, guarantee, or to otherwise approve or recommend the Cafeteria Plan and that the validity of usefulness for tax purposes, or otherwise, of the Cafeteria Plan must be determined by the employee.  The District, in providing the Cafeteria Plan qualified benefits assumes no liability whatsoever.  The Employee for himself/herself, his/her spouse, heirs, administrators, executors, and assignees, releases and shall hold harmless the District, and its officers and employees, from any claim or demand of whatever nature including those based on the negligence of the District and its officers and employees, arising from his/her participation in the Cafeteria Plan.  The employee, at his/her own cost and risk, shall defend any legal proceedings that may be brought against the District and its officers and employees, on any such claim or demand and satisfy any judgment that may be rendered against any of them.

6.
The Employee has reviewed the tax consequences of this Cafeteria Plan with a tax advisor or feels he/she fully understands the tax consequences of this investment.  The employee further understands that, if he/she is entitled to social security benefits, reduction in wages may affect social security benefits.  The Employee for himself/herself, his/her spouse, heirs, administrators, executors, and assignees, releases and shall hold harmless the District and its officers and employees from any claim or demand arising from the tax consequences of his/her participation in the Cafeteria Plan provided through the District.

7.
This Agreement for Modification of Contract Salary shall automatically apply to the employment contract entered into between the Employee and the district for the duration of the plan year.

8.
The Employee's salary reduction before tax allocation MAY NOT BE REDUCED OR MODIFIED during the plan year unless there is a change in family status.  For example, a change in family status could be: 


(a)  Marriage or divorce of a participant.



(b)  Death of a spouse or child.



(c)  Birth or adoption of a child.

9.
If, for any reason, there is not sufficient salary due and payable to the Employee for said qualified benefits to be paid therefrom, any and all obligation on the District to pay said premium is thereby terminated.

10.
The Employee agrees that all computations in connection with the determination of the amount of salary reduction hereby authorized, including, but not limited to the amount of benefit payments pursuant to Section 125 of the Internal Revenue Code, shall be the responsibility of the individual Employee.  Such computations shall not be the responsibility of the District, nor of any officer or employee of the District assigned any duties in connection with the Cafeteria Plan.

11.
By signing the Agreement for Modification of Contract Salary, the Employee acknowledges that he/she has elected to participate in the Cafeteria Plan within the meaning of and requirement of Section 125 of the Internal Revenue Code, and understand the qualified benefits available under the Cafeteria Plan.

G.
The District agrees to provide bargaining unit members with an ongoing Tax Sheltered Annuity (TSA) program that is identical to the program offered to management and classified/supervisory employees at the time of this agreement [02-20-02].  The effective date is 01-01-03.  The District will notify the Association of future modifications to the management and classified/supervisory plan.  Future modifications to the LLEA, CTA/NTA TSA program shall be subject to the negotiation process.  Current annual amounts for the TSA program are as follows:

1.
$1,179.20 in lieu of single coverage;

2.
$2,358.30 in lieu of two party coverage;

3.
$3,065.80 in lieu of family coverage.

Article XXII

Summer School Selection Process

A.
Selection and appointment of District summer school employees shall be the responsibility of the Superintendent or designee, in compliance with this article.
B.
Employees under contract with the District for the following school year shall be given priority over employees outside the District for summer school placement.

C.
The duties and responsibilities of summer school employees shall be consistent with the duties and responsibilities of the employees during the school year that are applicable to the summer school program.

D.
Selection and Appointment:  The following prioritized criteria shall be utilized when making specific employee assignments:

1. Person has credential and has recency of training and experience in subject matter of assignment;
2. Major;
3.
Minor.

E.
In the case of multiple applicants for the same summer school assignments who meet the criteria in Provision D, preference will be given to the candidate who has the least recent summer school experience in the District.  When said experience is equal, the candidate with the greatest seniority shall be given the assignment. Notwithstanding the other provisions of this article, an employee shall not be eligible to teach summer school if in the last performance 
evaluation he/she received a rating in any of the 5 major categories on the evaluation of less than "Met."

F.
The Superintendent or designee shall advertise for summer school applications by May 1, using the form in Appendix "E".  By June 1, all applicants will be notified of their tentative selection or non-selection subject to summer school enrollment, including the minimum enrollment number necessary for class offering.  A list of those tentatively selected shall be sent to the Association President by the end of the first week in June and shall include copies of all applications received by the District.  Said list of tentatively selected summer school employees shall also be posted at each school site by the end of the first week of June.  Upon request from the Association President, the application will be available for review.









       Revised: 3-19-24
G.
Tentative assignments shall become actual assignments after the second day of summer school, depending upon the enrollment number specified in Provision F.  The District may terminate assignments at any time for lack of attendance or lack of funding.

H.
Average class size shall not exceed 32 students per class, excluding special education.

I.
Employees shall be paid $45 per hour.











Revised: 11-29-11










Revised: 8-9-17

Revised: 9-11-20

J.
The Superintendent may waive any or all of the above dates after consultation with the  Association.
Article XXIII
Job Sharing

A.
Definition.  Job sharing is a plan whereby two full-time teachers would share the teaching responsibilities of one full-time position.
B.
Requirements.  The employee shall have attained permanency in the District, unless otherwise approved by the District.  The employee shall sign a one year job sharing agreement.  If the job sharing partner were not to be able to continue the program during the contracted year, the employee agrees to either return to full-time status or take a non-paid leave of absence for the remainder of the year if the District is unable to find a suitable replacement.  Job sharing plans may vary from school to school, but it is expected that each employee would have fifty percent (50%) student contact time and be on site the equivalent of fifty percent (50%) of a full-time contract to allow for planning, and other required meetings and responsibilities to fulfill the professional duties.
Revised: 11-29-11
C.
Length of Job Sharing Contract.  The program shall be of one year duration, subject to renewal on a year-to-year basis.

D.
Compensation.  A participant approved for this program shall be eligible for the following benefits:


1.
Fifty percent (50%) of regular salary.


2.
One year on the program shall qualify for one-half step advancement on the salary schedule.


3.
The District will pay the premium for fringe benefits at the same rate that is provided to new teachers.

E.
Request Procedure.  The employee shall first discuss job sharing with the Assistant Superintendent, Personnel Services.  The employee will need to determine if there is another permanent teacher in the District who is willing to participate in the program.  The job sharing employees will submit a work plan that meets the approval of the building principal.  Applications are subject to final approval of the Superintendent and the Board.  Applications are available in the Personnel Office.  All applications must be submitted to the building principal by June 1.

Article XXV
Academic Freedom and Professional Responsibility

A.
Academic freedom is both a privilege and a right bestowed by a free society upon members of the academic profession.  Professional responsibility requires good faith and integrity of the teacher in the search for truth and a high degree of objectivity in the examination, verification, and presentation of facts to students.  Where the teaching goes beyond fact, it must be labeled as a point of view or opinion and it must be acknowledged that other views and opinions may exist.  It is the special task of the teacher to foster and to encourage among students those habits of open mindedness and critical inquiry which make for responsible citizens.

B.
It is the policy of the District that all instruction shall be fair, accurate, objective, and appropriate to the age and maturity of the student(s) and sensitive to community needs and the needs and values of our diverse cultures and heritages.  Academic freedom is essential to the fulfillment of this policy and the District acknowledges the fundamental need to protect teachers from any censorship or restraint which interferes with a teacher's obligation to pursue truth in performance of their teaching functions.

C.
A teacher shall have reasonable freedom in classroom presentations and discussions and may introduce political, religious, or otherwise controversial material, provided that said material is relevant to the course content and within the scope of the curriculum and of the law.

D.
In performing teaching functions, teachers shall have reasonable freedom to express their opinions on all matters relevant to the course content, in an objective manner.  A teacher, however, shall not utilize his/her position to indoctrinate students with his/her own personal, political, and/or religious views.

E.
The personal life of a teacher is not an appropriate concern of the District for purposes of evaluation or disciplinary action, unless it interferes with the teacher's performance of his/her duties.

Article XXVI
Concerted Activities

The Association hereby agrees that neither it nor its members nor representatives will incite, encourage, nor participate in any strike, walkout, nor other work stoppage against the District during the life of this Agreement.

Article XXVII
Savings Provision

If any provisions of this Agreement are held to be contrary to law by a court of competent jurisdiction, such provisions will not be deemed valid and subsisting except to the extent permitted by law, but all other provisions will continue in full force and effect.

Article XXVIII
Completion of Meet and Negotiation

This Agreement constitutes the entire Agreement between the parties and concludes meet and negotiation on any subject, whether included in this Agreement or not, for the term of the Agreement.
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 Appendix C

Salary Regulations

[image: image2.emf]Range A-001 B-002 C-003 D-004 E-005

 

Master's + 24; Doctorial Degree

Master's; Bachelor's + 60 Stipend (2%)

Bachelor's Bachelor's + 30 Bachelor's + 45  including Master's;

Step Bachelor's + 75 [a]

1 58,752 58,752 60,257 64,746 66,042

2 58,752 58,787 63,276 67,766 69,121

3 58,752 61,806 66,293 70,782 72,197

4 60,334 64,825 69,314 73,801 75,277

5 63,355 67,841 72,329 76,818 78,354

6 66,369 70,856 75,346 79,839 81,436

7 69,388 73,875 78,365 82,854 84,510

8 72,407 76,894 81,378 85,870 87,588

9 75,422 79,912 84,399 88,887 90,666

10 78,440 82,925 87,417 91,906 93,743

11 81,458 85,946 90,437 94,925 96,823

12 84,474 88,960 93,451 97,941 99,901

13 87,491 91,979 96,472 100,959 102,977

14 87,491 94,998 99,487 103,973 106,051

15 87,491 94,998 102,504 106,990 109,132

16 87,491 94,998 102,504 110,007 112,208

21 87,491 94,998 105,524 113,027 115,290

26 87,491 94,998 105,524 116,042 118,363

[a]  Teachers in salary cell Step 1-5, Column A-001 as of March 1, 1998, as well as any teacher regularly employed on or after 

      March 1, 1998, must have a Master's to enter Column D-004.

Experience Credit may be given year for year.

Health Care:  The District provides comprehensive hospital/medical insurance for teachers and their dependents.

                     A choice of health providers is available under the CALPERS Program. 

Eye Care:  The District contracts for insurance with Vision Service Plan covering eye care for teachers and their dependents.                   

                This plan provides for periodic examinations and conventional eyewear or contact lenses.

Dental Care:  The District contracts for a comprehensive plan of dental care for teachers and their dependents through Delta 

                     Dental or Safeguard

Life Insurance:  A term life insurance policy with $10,000 maximum benefits is provided for teachers.

Peer Assistance and Review (PAR) Program:  The District's PAR program offers stipends to outstanding teachers who provide 

                     support and assistance to their fellow teachers. (program is suspended)

Bilingual Stipends:  These stipends are offered to certificated personnel teaching in a designated bilingual classroom. 

                             Available Stipends:     $2,500 - BCLAD Certificate/Bilingual Classroom

     $1,500 - BCLAD Certificate/SEI Classroom

Teachers on Special Assignment (TOSA) Stipend:  An annual stipend of $1,500 is offered to certificated personnel who are 

required to use bilingual skills.

Resource Specialists Stipend:  An annual stipend of $1,500 is offered to certificated personnel who are required to use 

bilingual skills.

Special Education Stipend:  An annual stipend of $2,500 is offered to special education teachers in special education 

assignments holding the following credentials:

Speech Language Pathologist Stipend:  An annual stipend of $1,000 is offered to Speech/Language Pathologists 

Sign Language Proficiency Stipend:  An annual stipend of $1,000 is offered to teachers of the Deaf and Hard of Hearing

who demonstrate signing proficiency.
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Appendix B

LITTLE LAKE CITY SCHOOL DISTRICT

Certificated Annual Salary Schedule 

Effective August 1, 2023

Intern (no longer eligible after October 1, 2022 for new hires), Preliminary, Clear or Professional Clear Special Education Credentials

         holding a Certificate of Clinical  Competence from ASHA


A.
General.
Teachers who serve less that the required annual number of working days for regular full time teachers in their classifications, shall receive salary in the ratio that the number of days actually served bears to the total number of annual working days for that classification.  Notwithstanding the above, teachers who serve for one full school semester shall receive not less than one-half the annual salary applicable to their group and step (E.C. 45041).


Salary warrants with appropriate deductions for regular teachers shall be issued on or about the first working day of each month. 


Mandatory deductions from gross earnings are those required by law and include Federal and State Income Tax and State Teachers' Retirement System.


Optional deductions are those deductions the teacher may elect to have taken from his or her gross earning.  Such deductions are made for items and services that are, from time to time, made available to the teachers by Board action.  Optional deductions must be initiated in writing by the teacher.  This authorization shall remain in effect continuously until the District receives from such teacher written notice withdrawing the authorization for the deduction. 

B.
Initial Placement on Schedules.
Credit for service outside the District may be allowed on the salary schedule at the rate of one increment (step) for one year (or full time equivalent thereof) of comparable service.


Employment as a day-to-day substitute shall not be used in computing years of service for salary placement or advancement. 


All course work approved for initial placement must be verified by official transcripts.  Obtaining official transcripts is the responsibility of the teacher.  All transcript verifications must be received within thirty (30) days of the signing of the teacher's initial contract ("Offer of Employment").  Failure to do so will result in the District's withholding salary warrants until such documents are placed in file.  Earned degrees received and units of study in an accredited institution of higher learning shall be allowed for initial placement and subsequent horizontal movement on the salary schedule.  Units earned prior to the bachelor's degree shall not be considered for salary placement. 


The accreditation status of a college, university, or private school at the time the degree or units are earned shall prevail.  Previous or subsequent accreditation shall not be considered. 

C.
Vertical Movement.
All teachers shall advance one vertical step on the salary schedule for each year of service, except those whose placement is at the maximum step for their class.  Half-year units of experience credit will be granted upon approval.  At no time, including times when the salary schedule is modified, shall a teacher advance more than one step per year.


Teachers who have been employed in the regular educational program of the District as probationary or permanent teachers before being subsequently assigned to programs conducted under contract with public or private agencies or other categorically funded projects, will be entitled to continue vertical advancement on the salary schedule for each year of service while assigned to such restricted programs. 

D.
Horizontal Movement.
Course credit for salary placement and movement shall be given only for course work taken after receipt of a bachelor's degree at community colleges, four year colleges, universities, or graduate schools which are accredited by a regional accrediting commission and for courses and approved programs that have received prior approval from the Assistant Superintendent, Educational Services.  The decision of the Assistant Superintendent, Educational Services may be appealed to the Superintendent of his or her designee.


Courses taken will apply toward salary advancement if they meet one or more of the following criteria:

1.
The course or courses are taken at the direction of the evaluating administrators. 

2.
The course or courses are in the skill subject field, reading, arithmetic, language arts, or a subject within the adopted curriculum of the Little Lake City School District. 

3.
The course is offered in the school district and has been initiated by Educational Services. 

4.
Committee work, workshops, and inservice training activities have been designated for column change credit by Educational Services.  The number of column units will be assigned in each instance by Educational Services, subject to approval by the Board of Education.

5.
The college or university course or courses are requirements for an advanced degree in an area of instruction with the Little Lake City School District curriculum. 

6.
The college or university course or courses if required for an advanced credential authorized by the State of California for services in the schools of the State or an advanced degree not in a designated area of the curriculum of the Little Lake City School District, shall be considered for column change credit. 

All grades received for college or university courses completed will be accepted if they meet the following criteria:

1.
C grade or better when the A through F five point scale is used.

2.
A notation such as "for credit" or "passing satisfactory" when a descriptive word is used.

Semester hours (units) as defined by the particular accredited college or university will be acceptable for placement on the salary schedule.  Quarter hours (units) shall be converted to semester hours (units) by multiplying the total of such hours (units) by two-thirds. 

The column change request must include all necessary verified and certified documents.  If a teacher is unable to submit supporting records or transcripts verifying post-graduate units of study that apply toward reclassification, official notice in the form of a grade card or letter from the college or institution shall be submitted.  Such temporary verifications that indicate satisfactory completion of the course of courses shall be sufficient to meet the above requirements. 

The teacher shall provide the official transcript or affidavit document to the District as soon as it is available, but no later than one month after the request is submitted. 

The burden of proof of training, experience, possession of credentials and other required documents shall lie with the teacher, both for initial placement and for subsequent reclassification.  Any error in classification shall be corrected as soon as the error is verified. 

Audit courses will not be accepted as training credits valid for salary schedule placement or reclassification.  Credit will not be accepted for course work taken in the conjunction with an accredited college or university which sponsors travel tours for credits must have such credit assigned upper division or graduate status, assigned a course title, and be given unit value.  
Health and welfare benefits are posted on the district’s website 
Appendix E
Little Lake City School District

Personnel Services

Summer School Program Application

(Certificated)

Please check one:

( Summer School

( Extended School Year (Special Education)
Name: 







Date:






Phone Number: ______________________ Present teaching assignment Current School Site:  ______



Do you plan to teach in the Little Lake City School District next September school year?




Yes 

No



For what grade/subject are you applying to teach in summer school?

Grade you are applying to teach in summer school: ___________ 
   Subject: _________________

When did you last teach summer school? 



Type of credential you hold:  



Subjects authorized by credential:  



Major:







Minor(s):


List any training applicable to teaching in which you have participated in the last five years.











Please sign: _______________________________________________
  Date: ____________________

SUMMER PROGRAMS APPLICATION DUE TO PERSONNEL

Due Date
Personnel Office Use Only:


Received in Personnel Office: 




Ed. Code § 44938 Requirement:  Yes

 No




Appropriate Credential:


Seniority Date: _____________________________

Appendix F

LITTLE LAKE CITY SCHOOL DISTRICT

Certificated Performance Evaluation

	
	School Year:
	


	Evaluatee:
	
	
	Title:
	 

	
	
	
	
	

	Location:
	 
	
	Grade:
	

	
	
	
	
	

	Evaluator:
	 
	
	Title:
	 

	
	
	
	
	


	History:
	
	Years with Evaluator:
	
	

	
	
	
	
	

	
	
	Years in District:
	
	

	
	
	
	
	

	
	
	Years in Current Assignment:
	
	


	Status:
	
	Temporary
	
	
	Probationary
	
	
	Tenure
	


	Reason for Evaluation:
	
	Regular
	
	
	Special
	
	


	Type of Student Taught:
	


	Dates of Observations:
	

	
	

	Dates of Conferences:
	


Evaluatee has received or has access to:

	
	Supervisor’s Goals
	
	
	School Level Goals
	
	


Attendance:

Evaluatee’s good attendance and punctuality enhances the accomplishment of his/her responsibility.

	
	Yes
	
	
	Yes, with Reservation
	
	
	No
	
	


Comments:

	


I.
Subject Matter Knowledge

The teacher demonstrates knowledge of subject matter content and organizes the curriculum to make subject matter accessible to students.

F. Teacher’s Objectives:


c. Administrator’s Objectives: (if teacher & administrator do not agree)


C.  Constraints:


D.  Objective Evaluation and Overall Summary:


Overall Rating:

	
	Met
	
	
	Met with Reservation
	
	
	Not Met
	
	


II. Teaching Strategies

The teacher establishes and articulates goals for student learning, and the teacher establishes and communicates learning goals for all students.

A.  Teacher’s Objectives:


B.  Administrator’s Objectives: (if teacher & administrator do not agree)


d. Constraints:


D.  Objective Evaluation and Overall Summary:


Overall Rating:

	
	Met
	
	
	Met with Reservation
	
	
	Not Met
	
	


III.
Classroom Environment

The learning environment reinforces learning activities that are modified to meet the needs of individual students.

g. Teacher’s Objectives:


h. Administrator’s Objectives: (if teacher & administrator do not agree)


i. Constraints:


D.  Objective Evaluation and Overall Summary:


Overall Rating:

	
	Met
	
	
	Met with Reservation
	
	
	Not Met
	
	


IV.
Student Control

The teacher maintains appropriate and positive student control and deals effectively with pupil problems.

A. Teacher’s Objectives:


B.  Administrator’s Objectives: (if teacher & administrator do not agree)


C.  Constraints:


D.  Objective Evaluation and Overall Summary:


Overall Rating:

	
	Met
	
	
	Met with Reservation
	
	
	Not Met
	
	


m. Professionalism

The teacher practices good communication with students, staff and community. The teacher is receptive to new situations and training.

A.  Teacher’s Objectives:


b. Administrator’s Objectives: (if teacher & administrator do not agree)


c. Constraints:


d. Objective Evaluation and Overall Summary:


Overall Rating:

	
	Met
	
	
	Met with Reservation
	
	
	Not Met
	
	


Commendation and Recommendations to the Teacher

Additional comments by the Evaluator (commendations and recommendations pertaining to the performance of professional responsibilities and for reporting any unique conditions pertaining to the employee’s assignment)

	


Comments by the Teacher

(Section 44663) of the Education Code states that every “certificated employee shall have the right to initiate a written reaction or response to the evaluation.  Such response shall become a permanent attachment to the employee’s personnel file.”  If sufficient space is not provided here, a separate sheet may be added to the evaluator document.

	


Teacher has exceeded job requirements and performance objectives in the following areas:

	


	
	
	Teacher’s overall performance has met job requirements and performance objectives.

	
	
	Teacher’s overall performance has met job requirements and performance objectives with reservation in one or more areas (see comments).

	
	
	The permanent teacher did not receive “Not Met” in “Subject Matter Knowledge” or “Teaching Strategies,” but did receive a “Not Met” in “Classroom Environment,” “Student Control” and/or “Professionalism.”  Teacher’s performance has not met job requirements and performance objectives in the area or areas in which he or she received “Not Met”, and he or she will be evaluated next year only in the area or areas in which he or she received “Not Met”.  The teacher will receive a Special evaluation and may receive assistance from a Supporting Teacher.

	
	
	The permanent teacher received a “Met with Reservation” in “Subject Matter” and/or “Teaching Strategies”.  The teacher will be evaluated next year in the area or areas in which he or she received a “Met with Reservation”.  The teacher will receive a Special evaluation and may receive assistance from a Supporting Teacher.

	
	
	The permanent teacher received “Not Met” in “Subject Matter Knowledge” and/or “Teaching Strategies.”  The teacher’s performance is unsatisfactory. The teacher will receive a Special evaluation in all areas and the teacher is required to receive assistance from a Supporting Teacher. 

	
	
	Recommended for tenure. (To be completed at the end of the second year of probation.)

	
	
	Not recommended for reemployment. (For probationary teachers only.)








Revised: 7-16-14











      Revised: 9-22-22
I have read this performance evaluation:

Teacher’s Signature




Date

I have discussed this report with the teacher:



Evaluator’s Signature



Date

A signature on this evaluation does not necessarily mean that the teacher agrees with the opinions expressed but merely indicates that the teacher has read the evaluation and has been given the opportunity for discussion and written reaction.

Distribution:
Personnel
Teacher

Evaluator
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